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NextEra Energy, Inc. and its subsidiaries, including Florida Power & Light Company 
are transitioning to as GEP Smart, a new portal-based source-to-pay application

GEP Smart
“GEP SMART” is a cloud-based source-to-pay (S2P) platform
offering a unified solution for managing the entire procurement lifecycle.
GEP SMART is designed to be intuitive and provide end to end visibility of the 
Procurement process.

To Our Partners
We ask that you transition with us to this platform and embrace the
changes requested to ensure efficiency of the S2P process, continuity
of business operations, and continued partnership with NextEra Energy.

With this transition we have targeted many of the benefits that GEP SMART has to offer

Real-time 
Tracking

Increased 
Transparency

Payment 
Control

Enhanced 
Sourcing

Instant 
notifications, 

updates on order 
status

User 
Experience

Visibility to 
transaction 

history, approvers 
for POs

Vendor service 
confirmations, Change 

Order Initiation, No
Invoice (ERS)

Easy portal 
access, intuitive, 

connected, 
communication

Transparent & Connected 
from Sourcing Event 

(RFx) to Contract (red 
lining, signature)

No Set up or 
License fees
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ERS for Material and Service Orders

Evaluated Receipt Settlement (ERS) is an automated invoicing process that eliminates the need for supplier-
generated invoices.

For material orders, ERS generates the invoice automatically when materials are delivered, and a goods 
receipt (GR) is posted against a purchase order.

For service orders, the supplier must first submit a service confirmation in                . Once that 
confirmation is reviewed and approved, ERS automatically creates the invoice based on the approved 
service entry and purchase order details.

Benefits to Supplier: ERS simplifies accounts payable processing, reduces manual effort, and supports a 
touchless procure-to-pay flow for both materials and services.

NextEra Energy encourages suppliers to embrace Evaluated Receipt settlement (ERS)
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Primary 
Contact 
Confirmation

• Confirm primary contact 
information with NextEra 
Supplier Management 
team
• The primary contact will 

receive communications 
on next step and will be 
the initial person to 
register your company in 
the GEP portal

Register in 
GEP

• In August, NextEra will 
begin sending registration 
invites to primary contacts 
for companies identified 
providing goods and 
services to our PGD 
Business unit

• Primary contacts should 
register via the unique links 
in the invite and setup the 
company profile

Get Familiar 
with GEP

• Attend available training 
sessions that will be 
regularly scheduled 
through October (Look for 
these dates and times in 
communications and on 
our website)

• Review the FAQ and 
other resources on our 
website

Transition in 
October

• The PGD business unit 
will transition to GEP 
Smart on October 13th, 
2025

• You may begin 
receiving new purchase 
orders requiring action 
as early as this date

GEP Smart Roadmap: Vendors supporting the Power Generation Division (PGD) business unit 
must register and will begin receiving new PGD POs in GEP Smart as early as October 2025
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Receive and Review 
Purchase Order (PO) 
in

Provide Designated 
Service

Create Service 
Confirmation

Create Invoice for 
Service confirmed

ERS: Automatic invoice creation

Non-ERS: Supplier can create E-
invoice

Receive and Review 
Purchase Order (PO) 
in

Provide Designated 
Materials

Goods Receipt 
Created

Create Invoice for 
Service confirmed

ERS: Automatic invoice creation

Non-ERS: Supplier can create E-
invoice

The Goods Receipt is created by 
the NextEra Energy recipient of 
the materials

Services Inventoried Materials

Service confirmation approval will 
be completed by NextEra Energy

GEP will provide many benefits including a streamlined materials and services workflow. The 
general process to expect within the portal is shown below
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The supplier registration invitation 
link will be sent to the registered 
email ID. The supplier should “Click 
Here” to begin the registration. 

Your registration Link is unique 
to your email and is non-
transferable. Please do not share 
the link.

You will receive an email from 
NextEraNotifications@gep.com
with the email subject - Action 
Required: NextEra Energy 
Procurement Registration.

Note: Check your spam or junk 
email folder if you can’t locate the 
email.

Begin Your Registration in GEP Smart Activate Your Account Validate Your Profile

The “Primary Contact” provided by each vendor will receive a GEP registration email

Note: If a new registration needs to be sent or sent to a different email address, please reach out to 
NextEra-Supplier-Management@NextEraEnergy.com

1

2

1

2

mailto:NextEraNotifications@gep.com


10

Fill out the GEP Business Network Registration Form

On the registration screen, fill in all mandatory (*) 
fields, then create a Username and Password. Re-
enter the password to confirm it.
Username:  
• 6+ characters long, no spaces 
Password: 
• 10 characters long
• 1 upper letter, 1 lower letter, 1 number & 
• 1 special character (~!@#$%^&*()_+?).

• Please read and accept GEP’s Terms & 
Conditions & Privacy Policy, 

• Click the “Submit” button, it will re-direct to the 
GEP Business Network Page.

Begin Your Registration in GEP Smart Activate Your Account Validate Your Profile

1

2

1

2
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Account Creation – Login Entry

Log in using the same Username and 
Password you created during registration.
NOTE:
• Bookmark the link for future use 

https://businessnetwork.gep.com/

Use Google Chrome or Microsoft Edge for 
best results.
For any issues reach out to 
support@gep.com

Begin Your Registration in GEP Smart Activate Your Account Validate Your Profile

1

1

https://businessnetwork.gep.com/
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Please confirm that the email address you 
provide is accurate, as the One-Time 
Password (OTP) for account verification will 
be sent there.
Once you receive the OTP in your inbox, enter 
it below and click “Verify” to complete your 
account confirmation

Begin Your Registration in GEP Smart Activate Your Account Validate Your Profile

1

1

Account Creation – OTP Verification
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Profile
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Begin Your Registration in GEP Smart Activate Your Account Validate Your Profile

Select “NextEra” from the “Client List” .1

Click on “Review Profile” to  verify your 
supplier profile.

2

1

2

Review – Supplier Profile 
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Begin Your Registration in GEP Smart Activate Your Account Validate Your Profile

Select “NextEra” from the “Client List”.2

The Profiles Bar: will display all profiles linked 
to a user. Select the 'Supplier Profile' you wish 
to work on.

3

Click on “Review Profile” to  verify your 
supplier profile.

4

2 3

Users who are a contact in multiple supplier 
profiles, will have to register for each supplier 
registration invite they receive. If you’ve 
already registered in the platform, next time 
when you register, you’ll receive this popup, 
which links your credentials for other profile as 
well.

11

Review – Supplier Profile 
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Begin Your Registration in GEP Smart Activate Your Account Validate Your Profile

The “Supplier Profile” is divided into 
multiple sections.1

Click on “Basic Details” to view the 
Supplier’s Legal Company Name, Org. 
Entity(ies).

2

Note: If Your Vendor Profile information is incorrect, please contact 
NextEraVendorProfiles.sharedmailbox@Nexteraenergy.com

Click on “Identification Details” to view 
the Supplier’s Country of Origin, 
Identification Type and Identification 
Number.

3

2

3

1

Review – Supplier Profile 
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To add a new contact in your profile, click 
on the “Add” button

In the new line, fill the mandatory 
information i.e. First Name, Last Name 
and Email ID

1

2

3

Begin Your Registration in GEP Smart Activate Your Account Validate Your Profile

There are two ways to complete the invite:
(a) After adding, click the “Invite Supplier” 
next to the add button.

OR
(b) Click on ‘Invite’ icon present next to the 
selected  contact 

1

3a

2 3b

Review/Update/Add – Supplier Contact Information
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Begin Your Registration in GEP Smart Activate Your Account Validate Your Profile

1 To change the Primary Contact, click the 
“Mark as Primary” icon next to the first name 
of the individual you want to designate as the 
primary contact. 
Once updated, the icon color will change 
from gray to blue.

1 1

Note: The Primary Contact is the main representative from a supplier responsible for managing 
communications and activities such as sourcing, contracts, transactions, and onboarding

Review and Change – Primary Contact
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Purchase Orders
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Once you access the Supplier Profile page, 
click on the “App Launcher” to view all 
available options and navigate based on 
your preference.

View Your Purchase Order PO is Auto Acknowledged Create Service Confirmation

1

Find and View your Purchase Order

Then, select “Purchasing” from the menu. 
This will direct you to the Purchasing 
Section.

2
2

1
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Click on your ”Purchase Order number” to  
view details.

1

Find and View your Purchase Order

View Your Purchase Order PO is Auto Acknowledged Create Service Confirmation

1
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In the Basic Details section, you can see 
that this supplier is ERS-enabled, as 
indicated by the ERS Flag.
Since the ERS flag is enabled, invoices 
will be auto-generated.

ERS Flag – Purchase Order

1

View Your Purchase Order PO is Auto Acknowledged Create Service Confirmation

1

For ERS enabled Purchase Order
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Purchase Order – Sections

You can identify the ‘Line Type’ 
(Service/Material) under ‘Basic 
Information”.

1

View Your Purchase Order PO is Auto Acknowledged Create Service Confirmation

Choose a section to view its corresponding 
details on the Purchase Order.

2
1

2
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Click on “Basic Details” to view the Order 
Number, Currency, Order Contact, etc..

1

Purchase Order – Basic Details

View Your Purchase Order PO is Auto Acknowledged Create Service Confirmation

1
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Click on “Supplier Details” to view the 
Supplier Code, Ordering Location, Payment 
Terms, etc.

1

Purchase Order – Supplier Details

View Your Purchase Order PO is Auto Acknowledged Create Service Confirmation

Click on “Delivery and Invoicing details” 
to view and confirm the shipping, billing 
addresses.

2
1
2
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Click on “Line Details” to view and check 
line details .

Purchase Order – Line Details

1

View Your Purchase Order PO is Auto Acknowledged Create Service Confirmation

1

Note: For any changes required on the PO you need to reach out to the buyer
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Click on “Terms & Conditions” to view and 
check the Terms .

Purchase Order – T&C

1

View Your Purchase Order PO is Auto Acknowledged Create Service Confirmation

1



28

View Your Purchase Order PO is Auto Acknowledged Create Service Confirmation

Purchase Order Acknowledgement

1 In the Line Details section of the 
Supplier Profile, the status displays as 
“Accepted”, indicating that the 
Purchase Order has been 
Auto-Acknowledged by the system.

1

Note: For any changes required on the PO you need to reach out to the buyer
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PO Statuses Explanation

Accepted PO is accepted by supplier

Closed PO is closed for receiving and invoicing

Cancelled PO is cancelled by the Buyer

Purchase Order – Line Status

View Your Purchase Order PO is Auto Acknowledged Create Service Confirmation
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Service Confirmations
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Select Your Purchase Order Create your Service Confirmation ERS Automates Invoice Creation

Click the App Launcher and click on 
'Purchasing’ icon. 
This will open the Purchasing  
Section.

11

Service Confirmation - Creation 



32

Service Confirmation - Creation 

Click on the specific Purchase Order 
number to view its particulars.1

Select Your Purchase Order Create your Service Confirmation ERS Automates Invoice Creation

1
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ERS Flag Visibility - Service Confirmation 

Select Your Purchase Order Create your Service Confirmation ERS Automates Invoice Creation

In this Service PO, the Basic Details 
section shows that the supplier is ERS-
enabled, as indicated by the ERS Flag. 

Since the ERS flag is enabled, invoices 
will be auto-generated following approval 
of the completed Service Confirmation.

1

1

For ERS enabled Service Confirmation
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Service Confirmation – Add Service Confirmation Approver

Select Your Purchase Order Create your Service Confirmation ERS Automates Invoice Creation

Under Basic Details, the PO Header 
Text will include the name of the 
Vendor Confirmation Approver

1

1

Note: Kindly make note of the 
Vendor Confirmation Approver 
name, as it to be entered manually in 
the Service Confirmation
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Click “Create Service Confirmation” 
to proceed.

Select Your Purchase Order Create your Service Confirmation ERS Automates Invoice Creation

A confirmation prompt will appear on 
screen. Click “Yes” button to flip the 
lines into a service confirmation

2

3

To confirm services, click on  the 
‘Select All’  checkbox in the header 
row for all service lines to be accepted 
in the line details.

1

1

2

3

Service Confirmation – Creation
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Click “Create Service Confirmation” 
to proceed.

Select Your Purchase Order Create your Service Confirmation ERS Automates Invoice Creation

A confirmation prompt will appear on 
screen. Click “Yes” button to flip the 
lines into a service confirmation

2

3

You may confirm an individual service 
line by selecting its checkbox in the line 
details.

12

1

3

Service Confirmation – Creation
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Select Your Purchase Order Create your Service Confirmation ERS Automates Invoice Creation

1

Choose a section to view its corresponding 
details on the “Service Confirmation 
order”.

1

2

Supplier Service Confirmation:- Suppliers 
are allowed to enter their own sequenced 
“Invoice Number”  or  “Service 
Confirmation Number” for easier follow-up 
on payment remittance.

2

3
In “Vendor Confirmation Approver,” you 
can add the confirmation approver specified 
in the PO header text (Slide 29)

3

Service Confirmation – Sections
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Click on “Line Details” to view the 
details1

Select Your Purchase Order Create your Service Confirmation ERS Automates Invoice Creation

Click on “Comments and 
Attachments” section for add  
supporting documents (if any) 

2

1

2

Service Confirmation – Submission
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Select Your Purchase Order Create your Service Confirmation ERS Automates Invoice Creation

1 After clicking on “Comments & 
Attachments”, Sliders will appear where 
you can add your comments and upload 
attachments, then click “Post”.

1

Service Confirmation – Submission
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Service Confirmation – Submission

Select Your Purchase Order Create your Service Confirmation ERS Automates Invoice Creation

A confirmation prompt will appear 
on screen. Click “Yes” button to 
send for an approval

2

2

After verifying and uploading the 
documents and click ”Submit”.

1
1
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Service Confirmation – Status

Check the status of your Service 
Confirmation:
• Draft: Created but not Submitted
• Approval Pending:  Submitted and 

pending Approval  
• Approved: Service Confirmation 

Approved

1

Select Your Purchase Order Create your Service Confirmation ERS Automates Invoice Creation

1
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Service Confirmation – Status

To withdraw service confirmation, click 
on the Service Confirmation which is 
pending for approval.

1

Select Your Purchase Order Create your Service Confirmation ERS Automates Invoice Creation

1
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Service Confirmation – Status

Click on the withdraw button on the top 
right, this brings up a slider, fill out the 
mandatory fields and click on withdraw at 
the bottom right corner.

1

Select Your Purchase Order Create your Service Confirmation ERS Automates Invoice Creation

1
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Service Confirmation – Status

Service withdrawal has been confirmed 
and will now be updated to 'Withdrawn' 
status

1

Select Your Purchase Order Create your Service Confirmation ERS Automates Invoice Creation

1
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To check Invoice – Status

Click the App Launcher and select 
‘Invoice’ icon. 
This will open the Invoice Section.

1

Select Your Purchase Order Create your Service Confirmation ERS Automates Invoice Creation

1
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Invoice – Status

Click on ‘Supplier Invoice’ section in top 
left portion of the screen to view all 
Invoices.

1

2

The ‘Status Column’ displays the 
respective status of each Invoice. 

2
1

Select Your Purchase Order Create your Service Confirmation ERS Automates Invoice Creation
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ERS Invoice Status – Supplier

Verify that you are ERS enabled ERS Automates Invoice Creation Check Status of Payment

Invoice Statuses Explanation
Ready for Payment The e-invoice will be paid once the payment terms are met.

Paid with Remittance The invoice has been paid, and remittance details are visible.
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Material Purchase Order

1 3 72 4 5 6 8
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To access the Purchase orders page, use 
the App launcher to access different 
functions like purchasing, invoicing, and 
service confirmations

View Your Material Purchase Order PO is Auto Acknowledged Auto-invoice for Material PO 

1

Find and View your Material Purchase Order

Click on “Purchasing” icon from the menu. 
This will direct you to the Purchasing 
Section.

2

1

2
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Click on the specific ”Purchase Order 
number” to  view details.

1

Find and View your Purchase Order

View Your Material Purchase Order PO is Auto Acknowledged Auto-invoice for Material PO 

1
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Under Basic Details, you can also verify 
whether ERS is enabled or not.
 Since the ERS flag here is enabled, 
invoices will be auto - generated  

ERS Flag – Purchase Order

1

View Your Material Purchase Order PO is Auto Acknowledged Auto-invoice for Material PO 

1

For ERS enabled Purchase Order
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Purchase Order – Sections

You can identify the ‘Line Type’ 
(Service/Material) under ‘Basic 
Information”.

This is a Material Purchase Order

1

View Your Material Purchase Order PO is Auto Acknowledged Auto-invoice for Material PO 

Choose a section to view its corresponding 
details on the Purchase Order.

2
1

2
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Click on “Basic Details” to view the Order 
Number, Currency, Order Contact, etc..

1

Purchase Order – Basic Details

View Your Material Purchase Order PO is Auto Acknowledged Auto-invoice for Material PO 

1
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Click on “Supplier Details” to view the 
Supplier Code, Ordering Location, Payment 
Terms, etc.

1

Purchase Order – Supplier Details

View Your Material Purchase Order PO is Auto Acknowledged Auto-invoice for Material PO 

Click on “Delivery and Invoicing details” 
to view and confirm the shipping, billing 
addresses.

2
1

2
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Click on “Line Details” to view and check 
line details .

Purchase Order – Line Details

1

View Your Material Purchase Order PO is Auto Acknowledged Auto-invoice for Material PO 

Note: For any changes required on the PO you need to reach out to the buyer.
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Click on “Terms & Condition” to view and 
check the Terms .

Purchase Order – T&C

1

View Your Material Purchase Order PO is Auto Acknowledged Auto-invoice for Material PO 

1
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View Your Material Purchase Order PO is Auto Acknowledged Auto-invoice for Material PO 

Purchase Order Acknowledgement

1 In the Line Details section of the 
Supplier Profile, the status displays as 
“Accepted”, indicating that the 
Purchase Order has been 
Auto-Acknowledged by the system.

1

Note: For any changes required on the PO you need to reach out to the buyer.
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Viewing Invoice Status

Click the App Launcher and select 
‘Invoice’ icon. 
This will open the Invoice Section.

1

Select Your Purchase Order PO is Auto Acknowledged Auto-invoice for Material PO 

1
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Viewing Invoice Status

Click on ‘Supplier Invoice’ section in top 
left portion of the screen to view all 
Invoices.

1

The ‘Status Column’ displays the 
respective status of each Invoice. 

2

Select Your Purchase Order PO is Auto Acknowledged Auto-invoice for Material PO 

2

1
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ERS Invoice Status – Supplier

PO is Auto Acknowledged Auto-invoice for Material PO Check Status of Payment

Invoice Statuses Explanation
Ready for Payment The e-invoice will be paid once the payment terms are met.

Paid with Remittance The invoice has been paid, and remittance details are visible .
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Credit Memo

1 32 4 5 6 7 8
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Credit Memo – Supplier View

PO is Auto Acknowledged Perform PO-Flip to e-Invoice Create a Credit Memo

Creation of Credit Memo:
 Click the App Launcher and select 
‘Invoice’ icon. This will lead to the 
Invoice Section.

11
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Credit Memo – Supplier View

PO is Auto Acknowledged Perform PO-Flip to e-Invoice Create a Credit Memo

Click on the Supplier Invoice tab.1

To locate your Invoice, enter the 
Invoice number into the search box.

2

Click on the specific Invoice number 
to continue.

3

1

2

3
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Credit Memo – Supplier View

PO is Auto Acknowledged Perform PO-Flip to e-Invoice Create a Credit Memo

In the opened Invoice, go to Basic Details 
Section.

1

In the Line Details Section, review 
the lines you wish to include in the 
credit memo.

2

Click on Create Credit Memo to 
continue.

3

3

2
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Credit Inputs – Supplier

Fill in all the mandatory fields of the 
Basic Details section: Credit Memo 
Name, Credit Memo Amount, 
Supplier Memo Number and 
Supplier Memo Date 

1

View Your Purchase Order PO is Auto Acknowledged Create a Credit Memo

In the Line Details section, enter the 
credit amount you wish to give for 
respective lines. 

Make sure the total Unit Price for all 
lines equals to the Credit Memo 
Amount.

2

1

2
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Credit Memo Submission – Supplier

Verify and Submit to confirm the line items to 
be invoiced.

1

View Your Purchase Order PO is Auto Acknowledged Create a Credit Memo

Click on Yes on the confirmation pop-
up to proceed.

2

1

2
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Review Credit Memo Status – Supplier

Click on “Supplier Credit Memo” tab. 

2

View Your Purchase Order PO is Auto Acknowledged Create a Credit Memo

1

2

The submitted credit memo appears 
with its respective status.

1

Check the status of your Credit Memo:
• Draft: Created but not Submitted
• Processing In Progress : Submitted and 

pending Approval  
• Accepted: Credit Memo Approved
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Support

1 32 4 5 6 7 8
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Support Channels (Prior to GEP “Go-Live” in October)

Issue Examples Email

Technical • GEP SMART LOGIN
• Password Reset Support@GEP.com

Billing & Vendor 
Profile Information

• Update banking details
• Update Name & Tax ID #
• ERS Form
• New US Supplier Forms
• New Foreign Supplier  Forms
• Address Change

NexteraVendorProfiles.SharedMailbox@nexteraenergy.com

Registration Needs • Registration Invite Links
• Primary Contact Updates

Nextera-Supplier-Management@nexteraenergy.com

More details on available support will be provided by NextEra closer to the October “Go-Live” date


	Slide Number 1
	Slide Number 2
	Slide Number 3
	NextEra Energy, Inc. and its subsidiaries, including Florida Power & Light Company are transitioning to as GEP Smart, a new portal-based source-to-pay application
	Slide Number 5
	Slide Number 6
	Slide Number 7
	Slide Number 8
	Slide Number 9
	Slide Number 10
	Slide Number 11
	Slide Number 12
	Slide Number 13
	Slide Number 14
	Slide Number 15
	Slide Number 16
	Slide Number 17
	Slide Number 18
	Slide Number 19
	Slide Number 20
	Slide Number 21
	Slide Number 22
	Slide Number 23
	Slide Number 24
	Slide Number 25
	Slide Number 26
	Slide Number 27
	Slide Number 28
	Slide Number 29
	Slide Number 30
	Slide Number 31
	Slide Number 32
	Slide Number 33
	Slide Number 34
	Slide Number 35
	Slide Number 36
	Slide Number 37
	Slide Number 38
	Slide Number 39
	Slide Number 40
	Slide Number 41
	Slide Number 42
	Slide Number 43
	Slide Number 44
	Slide Number 45
	Slide Number 46
	Slide Number 47
	Slide Number 48
	Slide Number 49
	Slide Number 50
	Slide Number 51
	Slide Number 52
	Slide Number 53
	Slide Number 54
	Slide Number 55
	Slide Number 56
	Slide Number 57
	Slide Number 58
	Slide Number 59
	Slide Number 60
	Slide Number 61
	Slide Number 62
	Slide Number 63
	Slide Number 64
	Slide Number 65
	Slide Number 66
	Slide Number 67
	Slide Number 68
	Slide Number 69

