How to Create an Invoice
Indirect-Limit Line
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Invoice Creation — Supplier View

Select Your Purchase Order Create your Service Confirmation Perform SC PO-Flip to e-Invoice
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Invoice Creation — Supplier View

Select Your Purchase Order Create your Service Confirmation Perform SC PO-Flip to e-Invoice
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a Then, select ‘Purchasing’ from the
menu. This will direct you to the
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) Purchasing Section.
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$
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Invoice Creation — Supplier View

Select Your Purchase Order Create your Service Confirmation Perform SC PO-Flip to e-Invoice

Click on the Service Confirmation tab.

Purchasing v D Sourceto Contract v §3J Invoice 2 Supplier . Analytics  {ob QMS

Service Confirmation Workbench

Service Confirmation
Purchase Order ASN Service Confirmation 3 TO |Ocate yOU r Service

Confirmation, enter the Service
Confirmation number into the

Q search @ T@ ManageColumns ~ \/ Filters | Ry ExportData SearCh bOX

Total 58 | Approved 28 Withdrawn 12 Draft 10 Approval Pending 8

ﬁ:rr\:::r(:unﬁrmation = ﬁ:’r‘l’_lte Coufamation/oes gzﬁfﬁlri;::ieo':ilazmber = :;dn:; 1= | Order Number 1= Purchase Type i7= R;m =  CreatedBy \*= CreatedOn Status = a‘i’ecr:rrgenm

SC-2025-001227 SC-2025-001227 0009898 2700002776 -Co 2700002776 Indirect- Limit Line 165 EF 20251121 Approved @ - . N

SC-2025-001226 SC-2025-001226 00067543 2700002670 2700002670 Indirect - Services/.. 900 EF 20251120 Withdrawn @ CIICk on th e SpGlelC SerV| ce
SC-2025-001225 SC-2025-001225 2700002770 -Co 2700002770 Indirect - Services/.. 99 EF 20251120 Draft ® Conﬂ rmatlon num ber tO Contl nue.
SC-2025001219 $C-2025001219 000098989 2700002669 2700002669 Indirect - Services/.. 900 EF 20251118 Approved @

SC-2025001216 §C-2025001216 22113344 2700002668 2700002668 Indirect - Services/.. 900 EF 20251113 Approved ®

SC-2025001213 SC-2025001213 0020251213 2700002667 2700002667 Indirect - Services/.. 900 EF 20251111 Approved @

SC-2025001224 SC-2025001224 12233445 2700002727 2700002727 Indirect - Services/.. 865 EF 20251119 Approved &

SC-2025-001206 SC-2025-001206 000009879 2700002665 2700002665 Indirect - Services/.. 900 EF 2025-11-04  Approved @




Purchase Order Flip to e-Invoice

Select Your Purchase Order

Purchasing « El Source to Contract +

Workbench / Service Confirmation

$C-2025-001227 EERED

®

SECTIONS

*Basic Details

*Supplier Details

*Line Details

EJ? Supplier

&3 Invoice

. Analytics

& QMs

Create your Service Confirmation

Perform SC PO-Flip to e-Invoice

Total Amount

&) Comments &Atla\:hmentso USD 165.00 -

Created On Created By *Vendor Confirmation Appro... () Vendor Confirmation Reviewer (©) Invoice Submission Status Company Code
2025-11-21 EF GH Dharun Varshan CR Please Select Not Invoiced 1500-FLORIDA POWER & LI...
*Plant *Purchase Type RS @ Creation Type Interface Status Name External System Unique ID
0075-FPL SOLAR SUBSTATI... Indirect- Limit Line W Portal Accepted By ERP -
Submitted By Submitted On Approved On Last Modified Date Last Modified By
EF GH 2025-11-21 2025-11-21 202511-21 Dharun Varshan CR
~ Supplier Details
*Supplier Name Supplier Code Order Location Order Location Address
ABCINC 300000111 60002ABCDE 123 TEST ST FORT PIERCE ...
w Line Details Q, Search Iy [T@ Manage Columns o
Line Accounting
Line . Item Item Long *Li — . : M&S/Service — — Document
A Select T Compliant Status | short. VT Description Line Type 1=  *Price Basis 7 Master = | *UOM ut= T e
1 soalr Service Amount Based Activity unit View
(] 1.1 Price Compliant SERVICES ..  SERVICESTOPRO..  Service Rate Based 118694 each View
O 1.2 Price Compliant SERVICES..  SERVICESTOPRO..  Service Rate Based 118695 each View

4 G

In the opened Service Confirmation, you

can view the sublines listed in the “Line

Details” section. Select the line item you
wish to include in the invoice.

Click on the “Create Invoice” button on top-
right comer of the screen.




Invoice Inputs - Supplier

Select Your Purchase Order Create your Service Confirmation Perform SC PO-Flip to e-Invoice

Purchasing + D Source to Contract = §5§ Invoice B Anaytics & aums Fill in all the mandatory fields of the

Invoice Workbench / Invoice ‘ Total Amount | Basic Details SeCtIOI"I Invoice Name,

Invoice 11/21/2025 4:07:09 PM (E23 comeseaanas yp qes00. | e | I I Invoice Amount, Supplier Invoice
serons © -~ Basicpetas Number and Supplier Invoice Date

Scanned Invoice * Indicates Required Fields

*Basic Details *Invoice Name *Invoice Number *Invoice Amount Currency Invoice Type * Supplier Invoice Number (1)
Invoice 11/21/2025 4:07:09.... INV-2025.004537 165.00 USD:US Dollar Standard 0009898
+Supplier Details e — e ——— e ——
. Invoice Creation Date *Supplier Invoice Da. Baseline Date Supplier Name Supplier ID Order Number
+Payment and Delivery Details 20251121 B 2051121 YYYY-MM-DD ABC INC 300000111 2700002776
Stakeholder Details Service Confirmation Number Organization Line Of Business Purchasing Organization Company Code Company Code
$C-2025-001227 Organization NextEra FPL Group Purch.Org 1500-FLORIDA POWER & LI 1500-FLORIDA POWER & LI.
Line Details S —
Company Code Company Code Purchase Type Company VAT Number . ERP Invoice Number
1500-FLORIDAPOWER&LI..  1500-FLORIDAPOWER&LL.  Indirect- Limit Line - Delivery Note
Scheduled Payment Date Net Payment
2025-12-21 165



Invoice Inputs - Supplier

Select Your Purchase Order Create your Service Confirmation Perform SC PO-Flip to e-Invoice

[} Purchasing v  {7] SourcetoContract v $3 Invoice  [3% Supplier [} Analytics

Invoice Workbench / Invoice Total Amount
< Invoice 11/21/2025 4:07:09 PM 23 o commenis EACRTENS )P 165.00 EX £

e In the Supplier Details section, Enter
the “Tax Identification Country”

secrons S M based on your location, such as the
scanned involce “Indicates Required Ficlds “United States or Canada”.
Order Location Order Location Address

*Basic Details 60002ABCDE 123 TEST ST,FORT PIERCE Florida,United States,34982-6537 In “Tax Deta“s”, CI|Ck on the
— hyperlink to view Tax Identification

*Supplier Details

) Remit To Address X .
Remit To Location ~ Remit To Location Phone
*Payment and Delivery Details — e — Detalls
Supplier Contact Supplier Email Supplier Phone No.
Stakeholder Details Jane Doe Doe Dharun.CR@gep.com -
Line Details

Ship From Ship From Address

I | I @ A slider opens where you can verify
United States View Tax Identification Details your “Tax |dentificati0n Deta"S”.
e = ==k
\ Based on the country, you can enter
the tax amount you wish to include in
the invoice.
& Tax Identification Details %
A Tax Identification Type = Tax Identification Number
TIN Number 264277382 -
s ] »




Invoice Inputs - Supplier

Select Your Purchase Order Create your Service Confirmation Perform SC PO-Flip to e-Invoice

D Purchasing « Cl Sourceto Contract ~  §5 Invoice ,ef_*‘ Supplier . Analytics Slmllarly, fl" In a” the mandatory fleIdS

Invoice Workbench / Invoice

. Comments & Anachment oo of Supplier Details section: Account
< Invoice 11/21/2025 4:07:09 PM 23 o commens §AIEATENS S 165.00 - =N 3 PP h
~ Supplier Details Number, Routing Number and Bank

Name

=

SECTIONS ®©

* Indicates Required Fields

Scanned Invoice

Order Location Order Location Address
Basic Detalls 60002ABCDE 123 TEST STFORT PIERCE Florida,United States,34982-6537
LTSI T remitToAddress T
Remit To Location ~ Remit To Location Phone

*Payment and Delivery Details

; ‘Supplier Contact Supplier Email Supplier Phone No.
Stakeholder Details Jane Doe Doe Dharun.CR@gep.com -
Line Details

Ship From Ship From Address

Tax Identification Country Tax Details
United States View Tax Idemtification Details

* Account Number (0 | [+Routing Number
SWIFT Number 123456789 0987654321 @
“BankName |
PNC




Invoice Inputs - Supplier

Select Your Purchase Order Create your Service Confirmation Perform SC PO-Flip to e-Invoice

= Invoice . . . .
In the line details section, scroll right to
Invoice Workbench / Invoice G & Attach Total Amount () 113 ”
. ) Comments & Attachments - i
Invoice 11/21/2025 4:07:09 PM 23 USD 165.00 - | more - | m Taxes” column and enter your tax
— Ship Te Ship To Address Deliver To amO Unt.
SECTIONS ) FPL - NextEra Energy Inc 700 Universe Blvd., Juno Beach,Florida,FL,US,33410 -
Scanned Invoice Bill To Bill To Address
FLORIDA POWER & LIGHT C... 700,Universe Boulevard,Juno Beach,US,33408
+Basic Details
Bill to email Bill To Phone Payment Terms Bank Details
*Supplier Details - - NET 30 DAYS INV -NT30 Please Select

#Payment and Delivery Details

) ~ Stakeholder Details
Stakeholder Details

Line Details * Indicates Required Fields
Order Contact Buyer Email/Phone
Pratik Baheti pratik baheti@gep.com
w Line Details [ Export Data Tﬁ} Manage Columns Iy [ ]
Line
A Select 41 | Line Number 4t=  Special Handling 4= | Taxes 4t=  Freight 4= TaxBase = ShipTo W= | Ship’ @
a 1 Add 0.00 000 77.00 FPL - NextEra Energy Inc 700U
a 2 Add 0.00 0.00 88.00 FPL - NextEra Energy Inc 700L
) L —— »




Invoice Inputs - Supplier

Select Your Purchase Order

D Purchasing E Source to Contract v

Invoice Workbench / Invoice

£ Invoice  [8% Supplier

Invoice 11/21/2025 4:07:09 PM

SECTIONS ®
Scanned Invoice

*Basic Details

=Supplier Details

*Payment and Delivery Details

Stakeholder Details

Line Details

~ Basic Details

*Indicates Required Fields

*Invoice Name

Invoice Creation Date
2025-11-21

SC-2025-001227

Company Code
1500-FLORIDA POWER & LI...

Scheduled Payment Date
20251221

i

Invoice 11/21/2025 4:07:09....

Service Confirmation Number

. Analytics

i ams

Create your Service Confirmation

U Comments & Attachments

*Invoice Number * Inveice Amount Currency
INV-2025.004537 165.00 USD:US Dollar
*Supplier Invoice Da... (1) Baseline Date Supplier Name
B 20051121 YYYY-MM-DD ABC INC
QOrganization Line Of Business Purchasing Organization
Organization NextEra FPL Group Purch.Org.
Company Code Purchase Type

1500-FLORIDA POWER & LI...

Net Payment
165

Confirmation

Indirect- Limit Line

Company VAT Number

Total Amount

USD 165.00 ~

Invoice Type
Standard

Supplier ID
300000111

Company Code

1500-FLORIDA POWER & LI...

Delivery Note

Please confirm that you are processing with 2 line(s) on this invoice

DK

(e

0009898

Order Number
2700002776

Company Code

1500-FLORIDA POWER &LI...

ERP Invoice Number

Perform SC PO-Flip to e-Invoice

*Supplier Invoice Number (i

Verify and Submit to confirm the line
items to be invoiced.

Click “Yes” on the confirmation pop-
up to proceed.




Invoice Inputs - Supplier

Select Your Purchase Order Perform SC PO-Flip to e-Invoice

Purchasing v E| SourcetoContract v $33 Invoice 8% Supplier [} Analytics

Invoice Workbench

Invoice

Supplier Non-PO Invoice

Supplier Invoice Supplier Credit Memo

{5 aMs

Total 37 Paid with Remittance 19 Ready for Payment 8 Cancelled 3 Draft 2 Sending to ERP in Progress 2 Payment Cancelled 1 Exception 1 Unprocessed 1

Q search [[§ ManageColumns </ Filters | [y Export Data
Invoice Number 1= | Supplier Invoice Number 1= | Order Number U= Invoice Type 1= | Status Supplier Name w= | sy
INV-2025.004527 12233445 2700002727 Standard Sending to ERP in Progress 30C
INV-2025.004529 12233445 2700002727 Standard Draft ABC INC 30C
INV-2025.004525 SC-2025-000872 2700001660 Standard Draft ABC INC 30C
INV-2025.111701 SINV-111103 2700002665 Standard Ready for Payment ABC INC 30C
INV-2025.111103_02 SINV-111103 2700002665 Standard Ready for Payment ABC INC 30C
INV-2025.111103_01 SINV-111103 2700002665 Standard Ready for Payment ABC INC 30C
INV-2025.111103 SINV-111103 2700002665 Standard Paid with Remittance ABC INC 30C
INV-2025.111102 SINV-111102 2700002666 Standard Paid with Remittance ABC INC 30¢
INV-2025.111101 SINV-111101 2700002664 Standard Paid with Remittance ABC INC 30C
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Invoice Statuses

The submitted invoice appears with the
status “Sending to ERP in
Progress”.




E-invoice Status — Supplier

Select Your Purchase Order Perform SC PO-Flip to e-Invoice Invoice Statuses

Invoice Statuses Explanation

Unprocessed

The electronic invoice (e-Invoice) has been created and successfully submitted.

Sending to ERP In
Progress

The e-invoice is not yet approved.

Exception The e-invoice has an exception error.
Rejected The e-invoice has been rejected; supplier should send email to AP service desk.
Ready for Payment The e-invoice will be paid once the payment terms are met.

Paid with Remittance

The invoice has been paid, and remittance details are visible .
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