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Once you access the Supplier 

Profile page, click on the grid-
shaped (Rubik’s cube) icon i.e., the 

‘App Launcher’ in the upper 

right-hand corner to view 
Purchase Orders, Invoices, 

Supplier Profile etc. and navigate 
based on your preference.

View Your Purchase Order
Select your Service Confirmation to 

withdraw
Inputs for Withdrawn 

Find and View your Service Confirmation 
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Then, select ‘Purchasing’ from the 

menu. This will direct you to the 
Purchasing Section.

View Your Purchase Order
Select your Service Confirmation to 

withdraw
Inputs for Withdrawn 

Find and View your Service Confirmation
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Select your Service Confirmation to 
withdraw

Inputs for Withdrawn Create Service Confirmation

Find and View your Service Confirmation

3 To withdraw service confirmation, click 

on the ‘Service Confirmation number’  
which is pending for approval.
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Select your Service Confirmation to 
withdraw

Inputs for Withdrawn Withdrawn Successful 

Withdrawal Inputs - Supplier

4
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Click on the ‘Withdraw’ button on the top 

right, this brings up a slider, fill out the 
mandatory fields and click on withdraw at 

the bottom right corner.
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Select your Service Confirmation to 
withdraw

Inputs for Withdrawn Withdrawn Successful 

Review Service Confirmation Status

Service withdrawal has been confirmed 

and will now be updated to 'Withdrawn' 
status
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