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Introduction

This guide explains how to view and submit a response to a bid invitation. Clicking the link
provided on the bid invitation email you receive or within this document will take you to the
Supplier Portal where you can access your bid invitation(s).

This guide consists of two (2) sections:

1. Viewing the bid invitation, including the ability to view and download any invitation
attachments.

2. Creating and submitting a response to a bid invitation, including the ability to update data
for multiple line items using a spreadsheet.

What happens after this transaction is completed?

After submitting your response to a bid invitation, the assigned purchasing agent will evaluate
your bid response.
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View Bid Invitation

1. Log in and access your Bid Invitations by either:

e Clicking on the link provided on the bid invitation email you received

OR

o Navigating to the Supplier website portal at:
http://www.fpl.com/doingbusiness/isc/contents/suppliers.shtml

Log into the Supplier Portal

% @ My Account Pay Bill A Outages — Menu Q

. . Supplier Login e
Prospective supplier %
w
If your company does not provide products or services to NextEra/FPL, please LOG IN T g
enter your contact information.
Forgot user 1D »
.. . Forgot password >
Existing supplier
If your company currently provides products or services to NextEra/FPL, please
create a Supplier Portal User ID to view your account details.
Supplier Portal Guides
Access Help » v
https://apptest.fpl.com/eca/EcaCi ller? i=supplierlogi #100% -
LOG IN
2. Click the LOG IN button .
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Log into the Supplier Portal

~
a Frint | Newsroom | Contact Us | Site Map | Careers Doing Business with FPL n Search
FPL Welcome, Log In
WAS 8.5 My Account Ways to Save Customer Support For Business
Supplier Login Supplier Log In
Please fill in these fields, then click Log In.
Forget Your User ID?
Forgot Password?
Participating Supplier User 1D:
Independent 3
b Password: z
PIC Center §
s
3 PICFAQS 4
PIC Contacts
Mot Registered -- Create User ID and Password
All Suppliers Forgotten Supplier User ID
Supplier Home Forgotten Password
Supplier FAQs
Contact AP
; ; Log Im
3. Enter your Supplier User ID and Password, and then click the Log In button .
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A
a é Print | Newsroom | Contact Us | Site Map | Careers Doing Business with FPL n Search
EPL Welcome, You are Logged in (My Account) - Log Out
WAS 8.5 My Account Ways to Save Customer Support For Business
Supplier Account
Welcome.
Please click any link below to access your info.
Supplier Login Supplier Information
Contact Information Contr.?cts (ECC) E
Forget Your Usar 1D? Document Exchange Material Message Board Msg Late
Forgot Password? Materials Detail (All Plants View) Materials Detail (Purchasing Plants View) g
Materials Summary Process Bids (Non-Nuclear) A 4
L. i Purchase Orders (ECC) Purchase Orders (Nuclear)
Participating Standards (Muclear)
Independent
Contractors Financial & Accounting Information
PIC Center To view status of your Invoices and Payments, enter the APIN
PIC FAQS (Accounts Payable Invitation Number) issued from NextEra/FPL to your company.
If you have no APIN, Contact us to request one.
PIC Contacts APIN: l:l °
Case sensitive
All Suppliers . .
Receiving Supplier News Flash
Supplier Home Vendor Confirmation Create Quod delicto flagrante dolor sit amet, O Caesar
Supplier FAQs Vendor Confirmation Display IV sic in .omnlbus, conse.cte.tu.r adipisicing elit, v
sed do eiusmod tempor incididunt ut labore et
javascriptnewPopUp('https://apptest.fpl.com/) App/SupplierMenuControllerc i=sapApplicationC d&app=10_BID_TARGET"',"10_BID_SOURCE'); #100% -
4. Click the Process Bids (Non-Nuclear) link.
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 Seanch Criteria
~
Event Mumber: | To | =
Event Name: [ |
Event Status: Current RFx -
Crestion Date: & To [
Deadline Date Flag: -
Status: [ ']
Response Timeframe: -
Apply
Last Refresh 03/03/2016 10:59:28 EST Refresh | Stop Transaction
[Standard “iew] |"[ Display Event || Disptay Response || [ Print Preview | | [ Refresh | |
T | Ewvent Nu... I Event De... | Event Type | Event Sta... | End Date Response... | Response... Response... Q&4 ||:|
7000005934 527 Bid.0. .. Bid Invitation Publizhed 120172017 5000007409 Rejected 1]
7000005935 527.8id.0... Bid Invitation = Published 120172017 3000007410 Saved 1}
| | 7000005838 527.Bid ... Bid Invitation =~ Published 120172017 5000007423 Submitted 1}
7000005941 527 Bid0... Bid Invitation = Published 120172017 3000007425 Retumed (i}
7000006482 External B... = Bid Invitation = Published 03/24/20186 3000007666 Submitted (i}
7000006485 Copy of 7... Bid Invitation = Published 04M5/2016 5000007668 Saved 0
7000006487 Copy of 7... Bid Invitation = Published 03M8/2016 5000007665 Saved 0
7000006494 1RDSPU. .. Bid Invitation Published 01/01/2019 5000007678 Submitted 0
| | 7000006504 Purchaser... | Bid Invitation = Published 0312672016 3000007680 Saved 1}
5 External B... = Bid Invitation = Published 0312572016 Ma Bid Cr... 0
v
5. Click the Event Number link of the Bid Invitation you want to view.
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Review RFx Information

Display RFx :
Print Preview | | [%] | [ Close |[ Participste |[ Do Not Participate || Tentative || Create Resp ]

RFx Number 7000006506 RFx Name External Bidder RFX Status Published RFx Start Date Submission Deadline 03/25/2016 23:59:58 EST
Remaining Time 22 Days 11:58:02 RFx Owner Mr. Don RD2 1RDSPURCHAS4 RFx Version Number RFx Version Type Active Version

RFX Information !L ltems |  Notes and Attachments
6 ——RFx-Parameters——Questions | Note and Attachments

Time Zone: |EST
* Submission Deadline: 03/25/2016 23:59:59
End of Binding Period
Change Order Revision # 00

6. The RFX Information tab will display the Submission Deadline. This is the date and
time your bid MUST be submitted by; bids will not be able to be entered after the Submission
Deadline.

Next, click the Questions link to review any questions posed to suppliers who wish to
participate in the bid response.

Review Questions

Display RFx :
[ Print Preview | | {%] | [ Close |[ Participate || Do Not Participate || Tentative || Create Resp |
RFx Number 7000006506 RFx Name External Bidder RFX Status Published RFx Start Date Submission Deadline 03/25/2016 23:59:59 EST
Remaining Time 22 Days 11:58:02 RFx Owner Mr. Don RD2 1RDSPURCHAS4 RFx Version Number RFx Version Type Active Version
S
7 i [ tems [ Notes and Aftachments

Question Reply Comment

No
* ARE YOU ISO CERT?.

* DATE CERT?

7. Review any questions posed to suppliers who wish to respond to the bid invitation.
Questions with an asterisk (*) next to them require an answer before you can submit your
response.

L

Items

Click the Items tab
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Review Items Tab

Display RFx :
[_Print Preview | | | [ Close [ Participate |[ Do Not Participate | Tentstive |( Create Response |
RFx Number 7000006506 RFx Name External Bidder RFX Status Published RFx Start Date Submission Deadline 03/25/2016 23:59:59 EST
Remaining Time 22 Days 11:58:02 RFx Owner Mr. Don RD2 1RDSPURCHAS4 RFx Version Number RFx Version Type Active Version

RFX information _/// 'Hema | Notes and Attachments |

T ftem Number | tem Type | ProductID
1 Inventory ... D-764-344-802
BE: Svc/Non-In.... 0-000-001-770
=
[« bl —8
8. The Items tab displays the following information:
e Short description of bidding items
¢ Quantity of bidding items (if applicable)
In this example, you must scroll to the right to view additional item details.
Click to scroll right.
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Review Item Information

Display RFx :
[ Print Preview | | | [close |[ Parti | Do Mot Partici

|[Tentative | Creste Respans |

RFx Number 7000006506 RFx Name External Bidder RFX Status Published RFx Start Date Submission Deadline 03/25/2016 23:58:58 EST
RFx Version Number RFx Version Type Acfive \Version

Remaining Time 22 Days 11:58:02 RFx Owner Mr. Don RD2 1RDSPURCHAS4
1

9
RFX Information m Motes and Attachments |

Details |

| Preduct Category | Cruantity | Unit MNotes | Aftachments D
. 41112404 12.00 EA 3 o

70111503 40.0| HR o o

9. Once you scroll to the right (if needed) you will see additional item information, such as
the Price unit and Delivery Date.

Motes and Aftachments

Click the Notes and Attachments tab

Page 10/ 46
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Review any Notes and Attachments

Display RFx :
| | [ Participate ][ Do Mot Participate ][ Tentative ][ Create Response ]
RFx Number 7000006506 RFx Name Extermnal Bidder RFX Status Published RFx Start Date Submission Deadline 03/25/2016 23:59.:58 EST
Remaining Time 22 Days 11:54:15 RFx Owner Mr. Don RD2 1RDSPURCHASY RFx Version Number RFx Version Type Active Version
RFX Information | Iltems Notes and Attachments
w Notes Ij
10 ]
Assigned To Categclry Text Preview
DocumenyHeader FPL RFQ Metes:Please submit prici.. .
Documen] Header Bid Email Text FPL RFQ Netes:Please submit prici. . .
ltem01"REGULATOR:PR... | Tendering text REGULATOR:PRESSURE,ED0PSI. . .
Item01"REGULATOR:PR... | ltem Text REGULATOR,PILOTALUMINUM 1/...

w Aftachments Ij
Assigned To Category Description File Mame Type
Documen Standard Attachment Attachment1 Cleanup SRM Contacts_v2 xlsx xlsx

1 »

10. The Notes and Attachments tab provides a consolidated view of any notes and
attachments at the Header or Item level. Use the Assigned To column to distinguish between
header vs. line item notes and attachments.

Next, click any of the Notes Category links to view the complete text associated with a note.
In this example, the Tendering text link at the Document Header is selected.

Click the Tendering text link.

File name: supplier-view-invitations-and- Published: 3/4/2016 Page 11/ 46
submit-bids



NEXTera
ENERGY 2%

View Bid Invitation

Supplier Portal Guide

Review Tendering Text

Show Tendering text

Tendering text: [FPL RFQ Notes
Please submit pricing through the supplier portal by the Quotation Deadline. LY

*= DO NOT SUBSTITUTE FROM THE APPROVED MAMUFACTURER'S AND PART
NUMBERS PROVIDED IN THE ITEMIZED DESCRIFTIONS *=*

Please provide the following information:

. Unit Pricing

. Min Packaging Reguirements

. Lead Time

. Manufacturer Part Number Being Supplied W

fu L ) =

(Cancel}—+ 11

11. Tendering text provides additional bid requirement information. Once you are done
reviewing the text, click the Cancel button i

Item Level Tendering Text

Display RFx :

| [ Print Preview | | | [Close |[ Participate |[ Do Not Participate || Tentative || Create Respanse |
RFx Number 7000006506 RFx Name External Bidder RFX Status Published RFx 5tart Date Submission Deadline 03/25/2016 23:59:59 EST
Remaining Time 22 Days 11:54:15 RFx Owner Mr. Don RD2 1RDSPURCHASS RFx Version Number RFx Version Type Active Version

RFX Information Iltems

Assigned To | Category | Text Preview |

Document Header FPL RFQ Metes:Please submit prici.. .

: Document Header Bid Email Text FPL RFQ Netes:Please submit prici. . .

12 : Hema+f PR——Tendering text REGULATOR:PRESSURE,&00PSI. ..
: ltem01"REGULATOR:PR... | ltem Text REGULATOR,PILOTALUMINUM 1/ .

| Assigned To ‘ Category ‘ Description ‘ File Mame ‘ Type
Document Header Standard Attachment Aftachment1 Cleanup SRM Contacts_v2 xlsx xlsx
< | O

12. Click the Item Level Tendering text link to view approved manufacturers and part
numbers.
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Review Item Level Tendering Text

Show Tendering text

Tendering text: [REGULATOR:PRESSURE,G00PSI MAX INLET,

OTLT 125P31 MAX, 1/4 NPT CONM ALUMINUM
BDY

Manufacturer / Manufacturer Part Mumber:
FISHER: 6353-1105-1200565
FISHER: F56353-1/A1 & 1243708022

(Cancel}— 13

13.  Click the Cancel button [(Gansel],

Review Iltem Text

Display RFx :
‘ [Print Preview | | (%] | [Close |( Participate |[ Do Not Participate || Tentative || Create Response |

RFx Number 7000006506 RFx Name External Bidder RFX Status Published RFx Start Date Submission Deadline 03/25/2016 23:59:59 EST
Remaining Time 22 Days 11:54:15 RFx Owner Mr. Don RD2 1RDSPURCHAS4 RFx Version Number RFx Version Type Active Version

RFX information | ftems " Notes and Attachments |

| | Assigned To | Category Text Preview \
|| Document Header Tendering text FPL RFQ Notes Please submit prici. ..
| | Document Header Bid Email Text FPL RFQ Notes:Please submit prici.. .
| |1tem01"REGULATORPR... Tendering tex REGULATOR:PRESSURE,600PSI....
| |1tem01"REGULATORPR... REGULATOR PILOTALUMINUM 1/....

14

| | Assigned To | Category Description File Name | Type
| Document Header Standard Attachment Attachmentt Cleanup SRM Contacts_v2 xisx isx
K1t | 3]

14, Click the Item Text link to view any additional item information.
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Show ltem Text

tem Text: [REGULATOR,PILOT

ALUMINUM 1/4 NPT BODY, MAX INLET 600
PSI, SEAL-13 TYPE 6353, DIAPH FKM 17E5:
ELLOW RANGE 3

CLLAAYY

L o B

IT, PRESSUR

View Bid Invitation

Supplier Portal Guide

- 15

15.  Click the Cancel button [Cancel],
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Display RFx :
| | (Close (P ici ][ Do Not Participate |[ Tentative || Create Response |
|
16 RFx Number 7000006506 RFx Name External Bidder RFX Status Published RFx Start Date Submission Deadline 03/25/2016 23:59:58 EST
Remaining Time 22 Days 11:34:15 RFx Owner Mr. Don RD2 1RDSPURCHAS4 RFx Version Number RFx Version Type Acfive \Version
RFX Information | ltems Notes and Attachments
w Notes =]
Assigned To Category Text Preview
Document Header Tendering text FPL RFQ Metes:Please submit prici.. .
Document Header Bid Email Text FPL RFQ Metes:Please submit prici. . .
Item01"REGULATOR:PR... | Tendering text REGULATOR:PRESSURE 600PSI. ..
ltem01"REGULATOR-PR... | ffem Text REGULATOR, PILOTALUMINUM 1/
w Attachments [~
Assigned To Category Description File Mame Type
Document Header Standard Attachment Attachment1 Cleanup SRM Contacts_v2 xlsx xlsx
1 »
16. Optionally, you can use the Participate, Do Not Participate, or Tentative buttons to
inform the Purchasing agent if you plan to participate in the bid.
e Participate - You plan to participate
o Do Not Participate - You do not plan to participate
¢ Tentative - You may participate
@ Use of the Intent buttons functionality does not prevent you from participating/not-
participating in the bid process.
In this example, click the Participate button [E2ticipate |
Published: 3/4/2016 Page 15/ 46
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Review System Message

Display RFx :

17 W[Dom%uﬂ Tentative |[ Create Response |
ﬁYou have been regi 4 be inf of RFx
Close h

RFx Number 7000006506 RFx Name External Bidder RFX Status Published RFx Start Date Submission Deadline 03/25/2016 23:59:59 EST
Remaining Time 22 Days 11:50:08 RFx Owner Mr. Don RD2 1IRDSPURCHAS4 RFx Version Number RFx Version Type Active Version

Assigned To | Category | Text Preview [
| Document Header Bid Email Text FPL RFQ Notes Please submit prii...

ItemD1"REGULATOR:PR... | Tendering text REGULATOR PRESSURE 600PSI...
| Mem01I'REGULATORPR...  ftem Text REGULATOR PILOTALUMINUM 11...

Assigned To | Category | Description | File Name l‘rypa
Document Header Standard Attachment Attachment!. Cleanup SRM Contacts_v2 xisx xisx
[l ] [

17. The system displays the message, "You have been registered. You will be informed
of RFx changes." Use the information gathered in the previous steps to prepare your bid
invitation response.

Click the Close button .

Once you are ready to enter and submit your bid, follow the steps shown in the Submit Bid
section.
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Submit Bid

1. Log in and access your Bid Invitations by either:

e Clicking on the link provided on the bid invitation email you received

OR

¢ Navigating to the Supplier website portal at:
http://www.fpl.com/doingbusiness/isc/contents/suppliers.shtml

Log into the Supplier Portal

% @ My Account Pay Bill A Outages — Menu Q

. . Supplier Login g
Prospective supplier %
w
If your company does not provide products or services to NextEra/FPL, please LOG IN T g
enter your contact information.
Forgot user 1D »
.. . Forgot password »
Existing supplier
If your company currently provides products or services to NextEra/FPL, please
create a Supplier Portal User ID to view your account details.
Supplier Portal Guides
Access Help > v
https://apptest.fpl.com/eca/EcaCi ? pplierogi #100% -
LOG IN
2. Click the LOG IN button .
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Log into the Supplier Portal

~
a Frint | Newsroom | Contact Us | Site Map | Careers Doing Business with FPL n Search
FPL Welcome, Log In
WAS 8.5 My Account Ways to Save Customer Support For Business
Supplier Login Supplier Log In
Please fill in these fields, then click Log In.
Forget Your User ID?
Forgot Password?
Participating Supplier User 1D:
Independent 3
b Password: z
PIC Center §
3 PICFAQS A
PIC Contacts
Mot Registered -- Create User ID and Password
All Suppliers Forgotten Supplier User ID
Supplier Home Forgotten Password
Supplier FAQs
Contact AP
; ; Log Im
3. Enter your Supplier User ID and Password, and then click the Log In button .
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Access Process Bids

A
a é Print | Newsroom | Contact Us | Site Map | Careers Doing Business with FPL n Search
EPL Welcome, You are Logged in (My Account) - Log Out
WAS 8.5 My Account Ways to Save Customer Support For Business
Supplier Account
Welcome.
Please click any link below to access your info.
Supplier Login Supplier Information
: Contact Information Contracts (ECC) e
Furgt Yoor User 107 Document Exchange Material Message Board Msg Late 3
Forgot Password? Materials Detail (All Plants View) Materials Detail (Purchasing Plants View) g
Materials Summary Process Bids (Non-Nuclear) A 4
L. i Purchase Orders (ECC) Purchase Orders (Nuclear)
Participating Standards (Muclear)
Independent
Contractors ___ fjpancial & Accounting Information
PIC Center To view status of your Invoices and Payments, enter the APIN
PIC FAQS (Accounts Payable Invitation Number) issued from NextEra/FPL to your company.
If you have no APIN, Contact us to request one.
PIC Contacts APIN: l: °
Case sensitive
All Suppliers . .
Receiving Supplier News Flash
Supplier Home Vendor Confirmation Create Quod delicto flagrante dolor sit amet, O Caesar
Supplier FAQs Vendor Confirmation Display IV sic in .omnlbus, conse.cte.tu.r adipisicing elit, v
sed do eiusmod tempor incididunt ut labore et
javascript:newPopUp('hitps://apptest fpl.com/ App/SupplierMenuControllerc i=sapApplicationC d&app=10_BID_TARGET"',"10_BID_SOURCE'); #100% ~
4. Click the Process Bids (Non-Nuclear) link.
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Select Bid Invitation
~ Search Criteria | -

Event Mumber: < | | To | ] &

Event Mame: | |

Event Status: | Current RFx - |
Creation Date: < | fa To |
Deadline Date Flag: | - |

Status: | - |

Response Timeframe: | -|

Last Refresh 03/03/2016 10:59:28 EST Refresh | Stop Transaction

iew: |[Standard View] ~| | [ Display Event || Display Response || [ Print Preview || [ Refresh |
T | Ewvent Nu... Event De... Event Type Event Sta... End Date Response... Response... Response... Q&4
] 7000005534 527.Bid0. .. Bid Invitation Published 120172017 2000007405 Rejected 0
7000005935 527.Bid.0... | Bid Invitation | Published 1210172017 3000007410 | Saved 0
| | 7000005939 527 Bid.0... | Bid Invitation | Published 1210172017 3000007423 | Submitted 0
7000005941 527 Bid0... | Bid Invitation | Published 1210172017 3000007425 | Retumed 1]
7000006482 External B... = Bid Invitation | Published 03/24/2016 3000007666 | Submitted 0
7000006485 Copy of 7... | Bid Invitation | Published 04M5/2016 8000007668 | Saved 0
7000006487 Copy of 7... | Bid Invitation | Published 03M8/2016 8000007668 | Saved 0
7000006454 1RDSPU ... Bid Invitation Published 01/01/2019 2000007675 Submitted 0
7000006504 Purchaser...  Bid Invitation | Published 03/26/2016 3000007680 | Saved 0
5 External B... = Bid Invitation | Published 03/25/2016 Mo Bid Cr... 0
L%
5. Click the Event Number of the bid invitation to which you want to submit a response.
Create the Response
Display RFx :
| | [Close |[ Do Mot Participate | Tentstive | Create Response |
T
G J
RFx Number 7000006506 RFx Name External Bidder RFX Status Published RFx Start Date Submission Deadline 03/25/2016 23:59:59 EST
Remaining Time 22 Days 11:45:00 RFx Owner Mr. Don RD2 1RDSPURCHASY RFx Version Number RFx Version Type Active \Version
RFX Information Iltems | Motes and Attachments
RFx Parameters | Questions | Mote and Attachments
Time Zone: |[EST
* Submission Deadline: |03/25/2016 23:59:58
End of Binding Pericd:
Change Order Revision #: |00
6. Click the Create Response button [Create Respanse |,
File name: supplier-view-invitations-and- Published: 3/4/2016 Page 20/ 46
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Display Bid Invitation Questions

Create RFx Response
(Submt) | (Pt Preview ) | (Gheetc)(Giose ) Save ) Export ) impor)

“ Affribute ARE YOU IS0 CERT? is mandatory; maintain attribute value
0 Aftribute DATE CERT? is mandatory; maintain attribute value

RFx Response Number 5000007821 RFx Number 7000006506 Status In Process Submission Deadline 03/25/2018 23:58:59 EST
Remaining Time 22 Days 11:44:34 RFx Owner Mr. Don RD2 1RDSPURCHASS Total Value 0.00 USD
RFx Responsze Version Number Active “Yerzion RFx Version Number Active 'V

RFx Information ltemz - Motes and Attachments - Summary
Basic Data | Qﬂ.ﬂ:‘hons | Motes and Aftachments

Event Parameters Incoterm: | alll
Currency: |United States Dollar

Terms of Payment: (1000 [J| Met 30 Days Status and Statistics
Created On: |03/03/2016 11:15:25 EST

Created By: |Temy Kelly
Last Processed On:  |D3/03/2016 11:15:25 EST

Last Processed By: | Temy Kelly

7. Click the Questions link to display any questions related to the bid invitation.

@ Once the Create Response button is clicked, you can use the Save button to save your
bid information. To continue entering information after saving, click the Edit button. The system
inactivity timeout is 30 minutes, so it is important to save the response periodically so as not to

lose entered information.

Respond to Bid Invitation Questions

Create RFx Response
[ Submit | | [ Print Preview | | [ Check || Ciose || Save || Export |[ import |

o Attribute ARE YOU ISO CERT? is mandatory; maintain attribute value
0 Attribute DATE CERT? is mandatory; maintain attribute value

RFx Response Number 3000007681 RFx Number 7000006506 Status In Process Submission Deadline 03/25/2016 23:59:58 EST

Remaining Time 22 Days 11:44:34 RFx Owner Mr. Don RD2 1RDSPURCHAS4 Total Value 0.00 USD
RFx Response Version Number Active Version RFx Version Number Active V

" RFx Information ‘ Items Notes and Attachments | Summary

Question Reply Comment

8- Yes No
* ARE YOU ISO CERT?.

\ﬁ

* DATE CERT?:

8. Respond to the bid invitation questions.

@ Questions with an (*) asterisk next to them require a response before you can submit your
bid.
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| Important’ If you receive a message “Error Please go to tab RFx Information — Questions
and specify if you can meet delivery date” then select the applicable answer from the Reply

drop-down list in Questions.

Create Document
| |
B Picase go to tab RFx Information — Questions and specify if you can meet delivery date
RFx Response Number 3000008267 RFx Number 7000007148 Status In Process Submission Deadline 04/01/2019 23:59:59 EST Remaining Time 3 Days 08:15:45 RFx Owner
Total Value 0.00 USD RFx Response Version Number Active Version RFx Version Number Active V'
RFx Information ltems < Motes and Attachments | Summary
I BasicData | Questions | MNotes and Attachments
Question Reply Comment
Can you meet delivery date?: [ =l (
MIXED: Some items YES and some items NO
NO: No for all items
YES: Yes for all tems

MIXED: Some items YES and some items NO \'(ou'can meet the de""‘?fy qlate for SOME
line items but no other line items

You CANNOT meet the delivery date for

NO: No for all items g
all line items
YES: Yes for all items i\t(é)rlTJ]SCAN meet the delivery date for all line

Display Bid Invitation Notes and Attachments

Create RFx Response

[Submit | | [Print Preview | | [ Check |[ Close ][ Save |[ Export |[ Import |
0 Affribute ARE ¥ OU IS0 CERT? is mandatory; maintain attribute value
0 Aftribute DATE CERT? is mandatory; maintain attribute value

RFx Response Number 5000007681 RFx Number 7000006506 Status In Process Submission Deadline 03/25/2016 23:58:539 EST
Remaining Time 22 Days 11:44:34 RFx Owner Mr. Don RD2 1RDSPURCHAS4 Total Value 0.00 USD
RFx Response Version Number Active “ersion RFx Version Number Active'/

RFx Information |’ ltems - Motes and Attachments -~ Summary
Basi

c Data | Questions | HNotes and»?.ttachments

Question . Reply Comment
“i¥es (ONo
* ARE YOU IS0 CERT?: EEL I
*DATECERT? [IFEGE = HI |
9. Click the Notes and Attachments link.

@ Any notes and attachments on the RFx Information (header) tab apply to the overall bid.
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View or Add Notes and Attachments

Create RFx Response
[Submit | | [Print Preview | | [ Check |( Close |[ Save |[ Export |[ Import |
RFx Number 7000006506 Status In Process Submission Deadline 03/25/2016 23:59:59 EST

RFx Owner Mr. Don RD2 1RDSPURCHAS4 Total Value 0.00 USD
RFx Version Number Active '/

RFx Response Number S000007&81
Remaining Time 22 Days 11:40:29
RFx Response Version Number Active Version

Motes and Attachments Summary

Category | Description |
Purchaser's Remarks -Empty-
Tendering Text FPL RFQ Motes:Please submit prici. . .
10 Bidders Remarks -Empty-
[Add Attachment [ Edit Description | Delete |
| Category | Description | File Name | Type | Size(Kq
Standard Attachment Attachment1 Cleanup SRM Contacts_v2 xlsx Fie B76 |
] | ]

10. Click a note or attachment link to view any notes and attachments provided by the
Purchasing agent. You can also add your own notes and attachments for the agent to view.

Click the Bidder's Remarks link to add notes.
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Add Bidder's Remarks

Add Bidder's Remarks

Bidder's Remarks: |See attached file for additional information regarding our bid.

(ox}feancet—+ 11

11. Add any header level text related to the bid response you are submitting in the Bidder's
Remarks text box, and then click the OK button oK]

Add Header Level Attachments

Create RFx Response

(Suomit ] | (Pt erevew ) | (Chec | Gose | Save | Export | imrt

RFx Response Number 20000078281 RFx Number 7000006506 Status In Process Submission Deadline 03/25/2016 23:58:59 EST
Remaining Time 22 Days 11:39:34 RFx Owner Mr. Don RD2 1RDSPURCHAS4Y Total Value 0.00 USD
RFx Response Version Number Acfive “ersion RFx Version Number Active 'V
RFx Information ltem= | Motes and Attaschments ° Summary
Basic Data | Cuestions | Notes and Attachments
w Notes n
[ Clear |
Category Description
|_| Purchaser's Remarks -Empty-
|:| Tendering Text FPL RFQ Notes:Please submit prici. - .

See attached file for additional infor_ _.

w Attachments 7
12 —{ Add Altachment ][ Edit Description |[ Delete |
Category Description File Name Type Size (KE
|_| Standard Attachment Attachment1 Cleanup SRM Contacts_v2 xlsx wlsx B76
4 »

12. To include attachments at the header level, click the Add Attachment button

Add Attachment )
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Add Attachment

Add Attachment

Here, you can upload a file and attach it to the header
File: | || Browse... I—- 13

Description: | |

13. Click the Browse... button .

Choose File to Upload

/2 Choose File to Upload =5
—
; e . ¥ Libraries » Documents » Scope - || Search Scope
Organize New folder =« [ @
3 Favorites — Documents library Amangeby: Folder ~
Bl Desktop Scope
4% Downloads MName Date modified Type
2l Recent Places
q Deployment @ List of Bidders.docx 12/4/2015 3:44 PM Microsoft Word D...
L =
Development 5 & payment Terms.docx 12/4/20153:44 PM  Microsoft Word D...
b
SlideShowVersior 1 Scope of Work.doox 12/4/2015 3:44 PM Microsoft Word D...
b
] Site Requirement.docx 12/4/2015 3:57 PM Microsoft Word D...
& Libraries |@] Terms and Conditions.docx 12/4/2015 3:44 PM Microsoft Word D...
I @ Documents | ] Timesheet.docx 1/6/2016 4:47 PM Microsoft Word D... I
J’ Music ] W9.docx 12/4/20153:45PM  Microsoft Word D...
I
[&=] Pictures
B videos
1M Computer
e nenieL rea (| < 1L L
File name: Terms and Conditions.docx ~ [AllFiles ) -
’ Open Iv]—!—euned—l—-- 14

14, Navigate to the location of the file to be attached, select the file, and then click the Open

puton _
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Add Attachment

Add Attachment

Here, you can upload a file and attach it to the header
Fille: |C:'I.Users\sxc DgtS\Doc um|| Browse. .. |

Description: | |

(K} (Gsnest}—| 15

15.  Click the OK button _2KJ,

File Attached

Create RFx Response
| [Submit | | [Print Preview | | [ Check |( Close |[ Save |[ Export |[ Import |

RFx Response Number 20000078281 RFx Number 7000006506 Status In Process Submission Deadline 03/25/2016 23:58:59 EST
Remaining Time 22 Days 11:37:43 RFx Owner Mr. Don RD2 1RDSPURCHAS4Y Total Value 0.00 USD
RFx Response Version Number Active Version RFx Version Number Active Vv

16 ltems V Motes and V Summary |
Basic Data | Cluestions | Notes and Attachments

Category | Description |
Purchaser's Remarks -Empty-

[ ] Tendering Text FPL RFQ Motes:Please submit prici. . .

i Bidder's Remarks See attached file for additional infor. ..

| Add Afiachment | Edit Description |[ Delete |

Category | Description | File Mame | Type | Size (KE
Standard Attachment Terms and Conditions Termz and Conditions.docx doex 13

] Standard Attachment Attachmentd Cleanup SRM Contacts_v2 xlsx alksx 676

4l O

16. The file has been attached. Repeat steps as needed to include additional attachments.

j—
, lte . L .
Next, click the Iltems tab 4msk to enter item pricing information.
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17. Perform one of the following:
fvouwantTo: ______ _____ _____ThenGoTo: |
Add line item details individually for a few Step 18
items
Upload line item details for multiple items Step 23
using a spreadsheet

Enter Pricing Information

Create RFx Response
‘ [ Submit | | [ Print Preview | | [ Check J[ Close |[ Save || Export |[ import |

RFx Response Number 8000007681 RFx Number 7000006506 Status In Process Submission Deadline 03/25/2016 23:59:59 EST
Remaining Time 22 Days 11:37:43 RFx Owner Mr. Don RD2 1IRDSPURCHAS4 Total Value 0.00 USD
RFx Response Version Number Active Version RFx Version Number Active V

[ NowsmdAﬂachmem:k‘ Smnmaly'f

18
| Htem Number | Description | temType | Product 1D | Product Category | Product Category Descripti
1 REGULATORPRESSUR .. Msterial 0-764-344-602 41112404 PRESSURE REGULATOR
2 101-GENERAL FOREMA... Service  0-000-001-770 70111503 S-VEGETATION MGMT

18.  Click the Details button [Details]

File name: supplier-view-invitations-and- Published: 3/4/2016 Page 27/ 46
submit-bids




era
ENERGY 2%

Submit Bid

Supplier Portal Guide

Material Line Iltem Details Example

Create RFx Response
[ Submit | | [Print Preview | | [ Check |[ Close |[ Save |[ Export [ Import
RFx Response Number 2000007881 RFx Number 7000006506 Status In Process Submission Deadline 02/25/2016 23:59:59 EST
Remaining Time 22 Days 11:36:20 RFx Owner Mr. Don RD2 1RDSPURCHAS4 Total Value 0.00 USD
RFx Response Version Number Active Version RFx Version Number Active V'
RFx Information Items [ Notes and Attachments | Summary
 Item Data | Questions Notes and Attachments ~
w Basic Data E
Identification Curmrency: |United States Dollar
ltem Type: |Material Required Quantity: 12.00| EA each
Product Category: (41112404 PRESSURE REGULATOR Submitted Quantity: 12.00| |EA each
Product ID: |0-764-344-602 Price: 0.00|-258-Per—+ Bl 19
Description: |REGULATOR:PRESSURE 600PSI MAX INL
Incoterm Key/Location: [ m,
Further Properties Delivery Date: |04/22/2016
Supplier Product Number: Delivery Days: (000
Status and Statistics
19. Complete the Material Item details as appropriate:
e Supplier Product Number - Enter the manufacturer part number.
e Submitted Quantity - Defaults to bid quantity requested; edit if quantity bidding is
different (i.e., case pack difference); if not bidding line item, please enter "0".
e Price - Enter unit price; if not bidding line item, please enter "0".
Per - Do not change value in this field and ensure price is submitted accordingly.
e Delivery Days - Enter number of calendar days.
@ If you are not bidding on an item, enter "0" in the Submitted Quantity and Price fields.
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Move to Next Item

Create RFx Response
[Submit | | [Print Preview | | [ Check |( Close |[ Save |[ Export |[ Import |

RFx Response Number S000007&81 RFx Number 7000006506 Status In Process Submission Deadline 03/25/2016 23:38:59 EST
Remaining Time 22 Days 11:36:20 RFx Owner Mr. Don RD2 1RDSPURCHAS4 Total Value 0.00 USD
RFx Response Version Number Active Version RFx Version Number Active

RFx Information Motes and Attachments Y Summary
| = A
[ [

Total Value | 0.00 |USD

20 -~ {>|Dewils forltem 0001 REGULATORPRESSURE SOPSIMAX INLET, [
i Questions k Motes and Attachments

Identification Currency: |United States Dollar
Item Type: |Material Required Q ity: 12.00| EA each
Product Category: |41112404 | PRESSURE REGULATOR Submitted Quantity: | 12.00|[EA | each
Product ID: [0-764-344-602 | Price: | 10.25]| USD Per: [ 1 EA
Description: [ﬁEGULATOR:PRESSUREﬁ[N]PSI MAX INL|
Incoterm Key/Location: [ Ij][ ]
Further Properties Delivery Date: |04/22/2016 |[o0 0000 |
pplier Product = |FISHER: 6353-1105-1200565 | Delivery Days-
Status and Statistics ¥
S
20. Click the Next Item button [*] to move to the next line item in the bid invitation.
Service Details Example
Create RFx Response
I I
RFx Response Number 8000007651 RFx Number 7000006506 Status In Process Submission Deadline 03/25/2016 23:59:50 EST
Remaining Time 22 Days 11:33:18 RFx Owner Mr. Don RD2 1RDSPURCHAS4 Total Value 123.00 USD
RFx Response Version Number Active Version RFx Version Number Active V'
W Motes and Attachments V Summary
| & A
1! Dl
Total Value | 12300 | USD
i Questions f MNotes and Attachments
Identification Currency: |United States Dollar
Item Type: |Senvice Required Quantity: 40.0| HR Hours
Product Category: (70111503 | S-VEGETATION MGMT itted Quantity: 200|(HR | Hours
Product ID: [0-000-D01-770 J Price: [ 0.00} —f | 21
Description: |101-GENERAL FOREMAN ST |
Incoterm Key/Location: | )
Further Properties Delivery Date: On |[04mer2016 | [00:00:00 |
Supplier Product Number: | ] Delivery Days:
Status and Statistics ¥
.
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21. Complete the Service line details as appropriate:

e Supplier Product Number - Enter the service number.
Submitted Quantity - Defaults to bid quantity requested; edit if quantity bidding is
different; if not bidding line item, please enter "0".
e Price - Enter unit price; if not bidding line item, please enter "0".
Per - Do not change value in this field and ensure price is submitted accordingly.
e Delivery Days - Enter number of calendar days.

W If you receive the system message “Please go to Item details, select tab
'Questions' and specify a delivery date you can meet” go to the Iltems tab, and then select
the Questions tab. Enter the delivery date you can provide the item(s).

@ This message will only be displayed for when Mixed or No is selected at the Header and
if you entered a price for the line item.

Create Document

| (Sutmi ) | (prtpreviews | | check | cioze | Save | Expor | impon]

#J Line 0001: Please go to item detas, select tab 'Questions’ and Specify a delivery date you can meet

RFx Response Number 5000005263 RFx Number 7000007148 Status In Process Submission Deadline 04/01/2019 23:59:59 EST Remaining Time 3 Days 07:32:39 RFx Owner
Total Value 1.00 USD RFx Response Version Number Active Version RFx Version Number Active V

| ' Details for tem 0001 RING:SEAT,4 IN [x]
ttem Data . Questions | Notes and Attachments

Question Reply Comment

(J¥es ()No () NoReply
Can you meet delivery date for this item?:

If you cannot meet requested delivery date, please specify delivery date: 5]

22. Perform one of the following:

Are ready to submit or save your response Step 43
Want to upload line item details for multiple Step 23
items using a spreadsheet
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Save the Response

Create RFx Response

23 -{-Sobmt }{-Lrint review }-f Ghecie}f Gose i Save ] Expot | import

“ Aftribute ARE YOU 150 CERT? is mandatory; maintain attribute value
0 Aftribute DATE CERT? is mandatory; maintain attribute value

RFx Response Number 2000007889 RFx Mumber 7000006487 Status In Process Submission Deadline 03/18/2018 23:5%:59 EST Remaining Time 49 Days 13:41:47
RFx Owner Mr. Dr. DON RD2 KERLEY Total Value 0.00UsD RFx Response Version Number Active Version RFx Version Number Active V'

ltems Motes and Attachments Summary

Event Parameters - [ I:l] [ ]
Curency
Terms of Payment: Net 30 Days Status and Statistics

Created On-  |01/29/2016 08:18:13 EST

Created By | Terry Kelly |

Last Pr On: |01/29/2016 09:18:13 EST

Last Processed By: [Terry Kelly ]

| Function | Mumber | Mame |
= Location FPL PDC CENTRAL WAREHOUSE-STF

23. Click the Save button .

Export the Bid Response

D:spfay RFx Response

R Affribute ARE YOU IS0 CERT? is mandatory, mlr!lzm z"ﬂtv:‘e vafLE
0 Aftribute DATE CERT? is mandatory; maintain
[ Response 3000007668 saved

‘ RFx Response Number 5000007668 RFx Number 7000006487 Status Saved Submission Deadline 03/13/2016 23:59:59 EST Remaining Time 49 Days 13:41:35

RFx Owner Mr. Dr. DON RD2 KERLEY Total Value 0.00 USD RFx Response Version Number Active Version RFx Version Number Active
Event Parameters Service and Delivery

rrency: | United States Dollar |
Terms of Payment. 1000 Met 30 Days

Status and Statistics
Created On: (012902016 09:18:13 EST |
Created By: | Terry Kelly |
Last P on: m\
Last Processed By: | Terry

Detalls

| Function
= Location FPL PDC CENTRAL WAREHOUSE-S. ..

24, Click the Export button @.
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Save the Exported Response

| & pisplay Rex Response: - Microsoft Intemet Explorer provided by Nexte:

| Display RFx Response:

| | ) | (Ciose ) Erpon) |
0 Attribute ARE YOU ISO CERT? is mandatory; maintain attribute value

0 Attribute DATE CERT? is mandatory; maintain attribute value

RFx Response Number 8000007669 RFx Number 7000006487 Status Saved Submission Deadline 03/18/2016 23:59:58 EST Remaining Time 49 Days 13:41:35
RFx Owner Mr. Dr. DON RD2 KERLEY Total Value 0.00 USD RFi Response Version Number Active \ersion RFx Version Number Active

4 S\U o

Event Parameters Service and Delivery
Currency: |United States Dollar | ( I(

Terms of Payment: 1000 | Net 30 Days

Status and Statistics
Created On: |01/29/2016 09:18:13 EST ]
Created By: | Terry Kelly J

Last On: (0112912016 09:18:13EST |
Last P By: |Terry Kelly ]
[ Function Number Name
- Location FPL PDC CENTRAL WAREHOUSE-S. .

Save
Save as ——— 25
Do you want to open or save RFx Response.xls from sapbiddj.fpl.com? l Open Save and open
25. Click the Save drop down and select Save as.
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Save the Response to Your Desktop

= | Desktop » Search Desktop
-
I =
| Organize « Mew folder = - @
| ~ - |
| : . Iﬁ. “ | Libraries F
Bl Desktop | System Folder
cwnloads
"5l Recent Places |~ Cintron, Sam
B Deployment System Folder -
. Development .
: 3 Computer
’ System Folder
4 Libraries "
B @ Documents Metwork L&
B Jl Music Ii Systemn Folder |
i [i=| Pictures . |
- B Vi Old Firefox Data s
RFx Re_spunse.xl:;g -
Save as type: | Microsoft Excel 97-2003 Worksheet (*xls) v]
(4 Hide Folders Save | {—Canee—| {1 26
26. Enter a File Name, select Desktop as the location, and then click the Save button
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Close the Download Pop Up

(Zem) | (Fompreven] | () | (Gose Expor) |

o Attribute ARE YOU ISO CERT? is mandatory; maintain attribute value
0 Attribute DATE CERT? is mandatory; maintain attribute value

I!Fxnuponuﬂm muoomm RFx Number 7000006487 Status Saved Submission Deadline nsnmemssr mthe 490!1:13'41:35
RFx Owner Mr. Dr. DONRDszLEY Tohthllle MJDUSD RFxRunonseVenlonm Acl\m’wmim RFx Version Number AMV

Event Parameters Service and Delivery
Currency: [United Stafes Dollar | ( )

Terms of Payment: 1000 | Net 30 Days

Status and Statistics
Created On: |01/29/2016 09:18:13 EST ]
Created By: | Terry Kelly )

LastF On: |01/28/2016 09:18:13 EST |
Last P By: [Terry Kelly J
Function Number Name
= Location :FPLPDCCENTRALWAREHOUSE—S...‘
The RFx Responsexls download has completed. | Open IVH Open folder || View download: I X 27
27.  Click the Close button *.
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Ak 4 _—
50 Sesn sy »
Organize v 79 Open Burn Work offline New folder =~ [0 @
4% Favorites Name ki Size Item type Date modified
Ml Desktop 4 Libraries
# Downloads B Cintron, Sam
. Recent Places 1 Computer
J. Deployment ﬁ" Network
|, Development &3 Control Panel
). SlideShowVersions & Recycle Bin
&) RFx Responsexds 1/29/20169:18 AM  Microsoft Excei 97 - 28
4 4 Libraries
* Documents
o Music
=/ Pictures
a Videos
4% Computer
Se 0SDisk (C)
28. Navigate to the file and double-click to open it.
Respond to Microsoft Excel Warning
HAd9-«-0QQls Microsoft Excel = | @ =
Home Insert Page Layout Formulas Data Review View o o
Z = N = 5 5 By - - A oY
‘ A A ¥ = H<s y y 2. Z i
., | B r U N == 53-| s o = F
7 = — , 2 S
Clipboard % Font Alignment Number Styles Cells Editing
- | v
Microsoft Excel
, The file you are trying to open, RFx Response.xis', is in a different format than specified by the file extension.
'IA Verify that the file is not corrupted and is from a trusted source before opening the file. Do you want to open the
&= file now?
29 {Lves ] [Ldo ] [tep ]
. Yes
29. Click the Yes button
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Enter Prices

Home Insert Page Layout Formulas Data Review View ()
= ¥ = —/ - e i) g=Inset> X -
Calibri it v A A= | - ¢ General H -7 g W
P R ¥ Oy WA
Paste B 7 U~ iv | &y A~ - - 9 «0 .00 (Conditional Format Cell o . Sort& Find&
- I S b = : e Formatting ~ as Table = Styles~ | [ Format * | 2~ Filter~ Select -
Clipboard 1 Font Alignment * Number * Styles Cells Editing
RLS M - ad
A B C D E F G H 1 J K L M N o =

1 Bid Not Editat Not Editat Not Editat Not Editat Not Editat Not Editat Not Editat Not Editat Not Editat Editable Editable Not Editat Editable Editable F Nc“

2 Bid BID NUME ITEM NUN DESCRIPTIITEM CATE PRODUCT PRODUCT DATE TYPE DATE(Fror DATE(To) DELIVERY QUANTITYUNIT PRICE UNI PRICE AP

3 |Bid 8E+09 1 REGULATC Material  7.64E+08 PRESSURE ON sREREERE 12 EA 1 0 FIS‘

4 Bid 8E+09 2 REG,PRES!Material 3.05E+08 PRESSURE ON BEERRERE 7EA 1 0 M4

5 |Bid 8E+09 3 WWW-RE'Material 4.88E+08 PRESSURE ON aannnnng 24 EA 1 0 WI

6 Bid 8E+09 4 REGULATC Material  5.95E+08 PRESSURE ON BRERRERE 4 EA 1 O'PR%—— 30

7 |Bid 8E+09 5 KIT,CABLE Material 1.46E+08 CABLE AC(ON 4/6/2016 3EA 1 0 RA

8 Bid 8E+09 6 WWW-KITMaterial 1.63E+08 SWITCHES ON BEERRERE 16 EA 1 0 CA:

9 Bid 8E+09 7 PKG,CABL Material 1.68E+08 CABLE AC(ON i) 2EA 1 0

10 Bid 8E+09 8 PROTECTC Material = 5.34E+08 CABLE AC(ON BRERRERE 6 EA 1 0 AC

11

12 =

13 ‘
30. Enter prices in the Price column. The additional optional fields can also be entered as

appropriate.

A

DO NOT change, add, remove columns or rows, or reformat the
file, including the extension. The file must remain as ".xIs" MS
Excel 97-2003 worksheet.

Save the File

Home Insert Page Layout Formulas Data Review View o 0
= ¥ s v m e G = . : ) Sebset~ X -
Calibri -l AN ===l F Genenl - i % 'ﬁ\—r
”J Ba- ~ = }; '1#1 3% Delete - 3]~ z tﬁ
Paste B 7 U~ - v A~ - v 9 <0 .00 (Conditional Format Cell poomn 3 Sort & Find &
v == S = : T ks Formatting ~ as Table ~ Styles~ ZFormat > 2~ Fiter~ Select~
Clipboard % Font » Alignment Number Styles Cells Editing
‘ H16 - @ 5| v
| A | B c D E F G H ! | K L M N o T
1 Bid Not Editat Not Editat Not Editak Not Editat Not Editat Not Editat Not Editat Not Editat Not Editat Editable Editable Not EditatEditable Editable F Ng |
2 Bid BID NUME ITEM NUN DESCRIPTIITEM CATE PRODUCT PRODUCT DATE TYPE DATE(Fror DATE(To) DELIVERY QUANTITYUNIT PRICE UNI PRICE AP
3 Bid 8E+09 1 REGULATC Material  7.64E+08 PRESSURE ON IR 36 12 EA 1 17.5 FIS
4 Bid 8E+09 2 REG,PRES! Material = 3.05E+08 PRESSURE ON HERRRRER 14 7EA 100 250 M. |
5 Bid 8E+09 3 WWW-REI Material 4.88E+08 PRESSURE ON BERBRENE 22 24 EA 1 2.55 Wl‘
6 Bid 8E+09 4 REGULATC Material  5.95E+08 PRESSURE ON HEHHHERTE 30 4 EA 1 147 PR
7 Bid 8E+09 5 KIT,CABLE Material 1.46E+08 CABLE AC(ON 4/6/2016 45 3 EA 1 16 RAW‘
8 Bid 8E+09 6 WWW-KITMaterial 1.63E+08 SWITCHES ON HEREREEE 129 16 EA b3 33.45 CA
9 Bid 8E+09 7 PKG,CABL Material 1.68E+08 CABLE AC(ON RURRHERSR 4 2EA 1 17 ‘
10 Bid 8E+09 8 PROTECTC Material = 5.34E+08 CABLE AC(ON HERBRERE 25 6 EA 1 6.25 AQ
11 ‘
12 |=
|=
31. Click the Save button u
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Respond to Microsoft Excel Warning

Home Insert Page Layout Formulas

ﬂj * Calibri YJdu AN = [; -  S¢ Genenl - ﬁ ﬂ @ i > ﬁr lﬁ
=, Ba- ) ISl = - % Delete - (3]~ :
g (PFUCE- A EEREFIE S-% 0 | B e sy | Blfomat | @ e e
Clipboard 1% Font * Alignment * Number * Styles Cells Editing

| G ) Y

| A | B | ¢ | o | E | F | & |"H e |y | x | | M | N | 0o | =

1 Bid Not Editat Not Editat Not Editak Not Editat Not Editat Not Editat Not Editat Not Editat Not Editat Editable Editable Not Editat Editable Editable F NG |
2 Bid BID NUME ITEM NUN DESCRIPTIITEM CATE PRODUCT PRODUCT DATE TYPE DATE(Fror DATE(To) DELIVERY QUANTITYUNIT PRICE UNI PRICE AP

3 ‘Bid 8E+09 1 REGULATC Material = 7.64E+08 PRESSURE ON RERBREESE 36 12 EA 1 17.5 FI§
4 Bid 8E+09 2 REG,PRES! Material  3.05E+08 PRESSURE ON HEREREESE 14 7EA 100 250 M4
5 Bid 8E+09 3 WWW-REIMaterial 4.88E+08 PRESSURE ON sanannss 22 24 EA 13 2.55 W

6 Bid 8E+09 4 REGULATC Material  5.95E+08 PRESSURE ON HEHBRERE 30 4 EA 1 147 PR
7 Bid 8E+09 [ icrosaft Exccl " AR — — " 1 16 RA
8 Bid 8E+09 e — — — 1 33.45 CA
9 Bid 8E+09 RFx Response 1. txt may contain features that are not compatible with Unicode Text. Do you want to keep the 1 17

10 Bid 8E+09 : MCE GOk R i forat 1 625Ad
11 @ « To keep this format, which leaves out any incompatible features, dick Yes.

12‘ -Toprserve!h_efeahxs,dd(m.ﬂmsmampyhU\ehBlEmmlfomat. |

| «To see what might be lost, dick Help. =
13 (
32—+ ] e ] [ ] [Libee.)

15

6]  —

17

32. Click the Yes button .

Close Excel
. S el
| Home | Insert Page Layout Formulas Data Review (A o = EF X
w2 - T ] S % -
! * Calibri ‘i AN =E=E®» 5 cenea - i%‘l ﬂ @ glserr | 1 Z %r [ﬁ
e S A 0 .00 | C dl- | Format  Cell g E'SH&F d &
Paste _ B 7 U~ v S — v v 9 0 onditional Forma el o 0 in|
- J - = @ $ ki S Formatting ~ as Table v Styles » [EjFormat v | @~ Filter~ Select~
Clipboard 1% Font 1 Alignment Y Number = Styles Cells Editing
H16 v ( fe| v
7 T O T O T T . [T Y, S S 7 O (T 0 [~
1 jBid Not Editak Not Editak Not Editak Not Editak Not Editak Not Editak Not Editak Not Editak Not Editak Editable Editable Not EditakEditable Editable FN
i _;Bid BID NUME ITEM NUN DESCRIPTIITEM CATE PRODUCT PRODUCT DATE TYPE DATE(Fror DATE(To) DELIVERY QUANTITYUNIT PRICE UNI PRICE A
3 jBid 8E+09 1 REGULATC Material =~ 7.64E+08 PRESSURE ON BEBHEEE 36 12 EA 1 17.5 FI
4 _;Bid 8E+09 2 REG,PRES¢Material = 3.05E+08 PRESSURE ON sunanREs 14 7 EA 100 250 M.
5 jBid 8E+09 3 WWW-REIMaterial 4.88E+08 PRESSURE ON BEREREES 22 24 EA p 2.55 W
6 _iBid 8E+09 4 REGULATC Material  5.95E+08 PRESSURE ON HEHHERES 30 4 EA T 147 P
7 jBid 8E+09 5 KIT,CABLE Material 1.46E+08 CABLE AC(ON 4/6/2016 45 3 EA 1 16
8 ;Bid 8E+09 6 WWW-KITMaterial 1.63E+08 SWITCHES ON HHHER 129 16 EA 1 33.45
9 iBid 8E+09 7 PKG,CABL Material 1.68E+08 CABLE AC(ON BERHHEE 4 2EA b 17
10 Bid 8E+09 8 PROTECTC Material =~ 5.34E+08 CABLE AC(ON bttt g 25 6 EA b 6.25 A
1
12 E
- [
33. Click the Close button .
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Respond to Microsoft Excel Warning

Home Insert Page Layout Formulas Data Review View a o
= Y P = i g=Inset~ X~
Calibri Ylu AN = 5S¢ General - ﬁ ﬂ 2 %T
“—j a- @ 3% Delete ~ E » ‘ lﬁ
Paste B 7 v | e O - = - v 9 «0 .00 (onditional Format Cell P . Sort& Find &
v - 4 u = 'A' = $ o s Formatting ~ as Table v Styles ~ ;J Format > | 2~ Filter~ Select~
Clipboard Font . Alignment » Number * Styles Cells Editing
i - £ v
| & | B | ¢ | o | E | F | @& H ! Sy | K L | M | N | © | =
1 Bid Not Editat Not Editat Not Editat Not Editat Not Editat Not Editat Not Editat Not Editat Not Editat Editable Editable Not Editak Editable Editable FNg |
2 Bid BID NUME ITEM NUN DESCRIPTIITEM CATE PRODUCT PRODUCT DATE TYPE DATE(Fror DATE(To) DELIVERY QUANTITYUNIT PRICE UNI PRICE Al
3 Bid 8E+09 1 REGULATC Material = 7.64E+08 PRESSURE ON BEHREHENSE 36 12 EA 1 17.5 Fi
4 Bid 8E+09 2 REG,PRES! Material  3.05£+08 PRESSURE ON HERRREHT 14 7EA 100 250 M
5 Bid 8E+09 3 WWW-RE(Material 4.88E+08 PRESSURE ON R 22 24 EA 1 2.55 W
6 Bid 8E+09 4 REGULATC Material  5.95E+08 PRESSURE ON HEFRERRSE 30 4 EA 1 147 PRW\
7 Bid 8E+09 5 KIT,CABLE Material Microsoft Bxcel = 45 3EA 1 16
8 Bid 8E+09 6 WWW-KITMateria = 129 16 EA 1 33.45
9 Bid 8E+09 7 PKG,CABL Materia ! ) Do you want to save the changes you made to RFx 4 2EA 1 17
10 Bid 8E+09 8 PROTECTC Materia Response1.txt? 25 6 EA 1 6.25 A
11 fiers n B e
34 ——Seve—1—| Don'tSave ] [ Cancel 1
12 =
\ =
13
14 |
1

34. Click the Don't Save button . The file was already saved in a previous step.
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Select Response

Bid Invitations (5) | ~
Event Mumber: <> :] To :] =
Event Mame: ( |
Event Status: @
Crestion Date; > E To =
Deadline Dats Flag: =
Status: ( -|
Response Timeframs: :}

Last Refresh 01/2972016 13:38:50 EST Refresh | Stop Transaction

Wiew: W} | | Display Event || Display Response | | | Print Preview | | | Refresh | |
57| Event Mu... I Event De... | Event Type | Event Sta... | End Date Response... | Response... Response... Q&4 |D
7000005934 | 527.8id.0... | Bid Invitstion | Published 12i01/2017 3000007409  Rejected 0
j 7000005935 | 527.8id.0... | Bid Invitation = Published 12001/2017 8000007410 | Saved o
: 7000005939 | 527.6id.0... | Bid Invitaticn | Published 12001/2017 8000007423 | Submitted ]
| | 7000005841 | 527.8id.0... | Bid Invitation | Published 12001/2017 3000007425 | Retumed 0
| 700000482 | Extemal B...  Bid Invitaion | Published 02/27/2016 8000007666 | Submitted o
| | 7000008484 | ExtemalB... | Bid Invitation | Published 02027/2016 No Bid Cr. .. 0
| 700000485 | Copyof7...  Bid Invitaion  Published 04115/2016 8000007668 | Saved o
" | 7000008487 | Copyof7... | Bid invitation | Published 03/18/2016 Saved g 35
N v
35. To upload your changes, navigate to the row containing the Bid Event and click the
Response Number link.
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Switch from Display to Edit Mode

36 ~{(Z5) | (reuprnen) | ()| (Gose) Eor]

RFxRuponlew 8000007669 RFx Number 7000006457 Status Saved mm mmmwmm MTHB 4900”094033
RFx Owner Mr. Dr. DON RD2 KERLEY | Total Value 0.00USD RFx Response Version Number Active Version RFx Version Number Active \/

Event Parameters Service and Delivery

Currency: |United States Dollar ( I
Terms of Payment: | 1000 Net 30 Days

Status and Statistics
Created On: | 01/29/2016 09:18:13 EST |

Created By: | Terry Kelly |

Last P On: |01/29/2016 09:18:13EST |
Last P By: |Terry Kelly J
wPafmersandDefvery ormaton 0
Function | Number | Name |
« Location |FPL PDC CENTRAL WAREHOUSE-S. .
36.  Click the Edit button [ZEdit]
Import Your Prices
REx REx [lmportfwmo!herRFxResponse i 7 oA 235059 EST '-. 46 Days 091826

RFx Owner Mr. Dr. DON RD2 KERLEY fﬂll\ldln 0.00 USD RFx Response Version Number Active Version RFx Version Number Active

Event Parameters ( [a )l ]
Currency: |United States Dollar ]
Terms of Payment: (1000 (J) Net 30 Days Status and Statistics

Created On: (01/29/2016 09:18:13 EST )
Created By: | Terry Kelly |

Last on: (0172872016 08:18:13EST |
Last By: [Temy Kelly )
= Location FPL PDC CENTRAL WAREHOUSE-STF
37. Click the Import button (import ]
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Browse to Your File

Upload

38. Click the Browse button .
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Upload Your File

(2 Choose File to Upload

Organize v New folder =~ [ e

4 3% Favorites . Documents library
Bl Desktop CS-002_Bidding
& Downloads
2 Recent Places

Arrange by: Folder ¥

Name

RFx Responsexls

- Libraries
E] Documents
J’ Music
[=| Pictures
n Videos

1% Computer a1 J

File name: ~ | AllFiles (")

[ Open |

39. Navigate to the location of the updated file, select it, and then click the Open button
Open  |»
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Upload Your File

Upload

40. Click the Upload button (Upload],

Select ltems Tab

Event Parameters [32 0]['““‘ l
Currency: |United States Dollar
Terms of Payment: (1016 () .75% /15 Days S snalchtan
Crested On: (0172972016 09:18:13EST |
Created By: (Tenry Kelly )
LastF On: (02/182016 13:47-18EST |
Last By [(TemyKelly )
' [ Detais |
Function Number Name
« Location FPL PDC CENTRAL WAREHOUSE-STF

41. The file is processed. To verify updates (like pricing) have been applied, click the ltems

ta tems |
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Scroll to the Right

Edit RFx Response:

(Submit] | (Print Preview ] | [ Gheck | Close |
RFx Response Number S000007659 RFx Number 7000006437 Status Sawved Submigsion Deadline 03/18/2016 23:59:558 EST Remaining Time 29 Day=s 09:12:41
RFx Owner Mr. Dr. DOM RD2 KERLEY Total Value 5720541 USD RFx Response Version Number Active Version RFx Version Number Active '/

RFx Information H Motes and Attachments V Summary |

|
Itemn Mumber I Description | Iltem Type | Product ID | Product Category | Product Category Description | Reql
1 REGULATOR:PRESSUR... Material 0-T64-344-602 41112404 PRESSURE REGULATOR
] 2 REG.PRESSURE,SF-6 C... Material 0-204-585-010 PRESSURE REGULATOR
m 3 WWW-REGULATORPR... |Material 0-467-645-001 PRESSURE REGULATOR
i 4 REGULATOR, ADJUSTA... Material 0-594-544-021 PRESSURE REGULATOR
: 5 KIT,CABLE,SEAL FIO,1-... |Material 0-146-080-102 CABLE ACCESSORIES
: i} WWW-KIT LIVE ENDHE... Material 0-163-144-000 SWITCHES AND CONTROL
| 7 PKG,CABLE TREMCHF... | Material 0-165-060-410 CABLE ACCESSORIES
i 8 PROTECTOR,SLEEVE.F/... Material 0-534-050-010 CABLE ACCESSORIES
[~
(K0 pi—42
Total Value 57,205.41 ‘ usD
42. Click to scroll right and review item details.
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Submit or Save Your Response
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Edit RFx Response:

—1
43 - Print Preview | | Clusel Save IExpuri

Total Value

RFx Response Number 2000007869 RFx Mumber 7000006487 Status Saved Submission Deadline 03/13/2016 23:5%:59 EST Remaining Time 29 Days 09:12:41
RFx Owner Mr. Dr. DON RD2 KERLEY Total Value 57,205.41 USD RFx Response Version Number Active Version RFx Version Number Active '/
RFx Information ltems |’ Motes and Attachments | Summary

w ltem Overview Ij

scription Required Quantity Submitted Quantity Unit Price Curre Price Per Delivery Date

ATOR 12.00 12.00 EA 250 UsD 1 On 04/2272016

ATOR 7.00 7.00|EA 32.15| USD 1| On 03/242016

ATOR 24.00 24.00 EA 30.00) USD 1) On D4/29/2016

ATOR 4.00 4.00|EA 258.00| USD 1| On 051372016

ES 3.00 3.00|EA 1.000.00) USD 1 On D4/D6/2016

NTROL 16.00 16.00 EA 3.256.00 USD 1) On 06/2272016

ES 200 200 EA 1218 USD 1| On 03/30/2016

ES 6.00 B6.00 EA 13.00) USD 1 On 041572016

1 3

57,205.41 usD

43. Once you are done editing the response, you can click:

e Submit to send response

OR

e Save to save the response and then submit it at a later time

In this example, click Submit to send the response.
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Close the Bid Response

Display RFx Response:
MJ_Print Preview | | (%] | [Close ) Export

.‘ RFx response 8000007631 submitted

RFx Response Number S000007651 RFx Number 7000006506 Status Submitted Submission Deadline 03/25/2016 23:59:58 EST
Remaining Time 22 Days 11:31:27 RFx Owner Mr. Don RD2 1RDSPURCHAS4 Total Value 5,123.00 USD
RFx Response Version Number Active Version RFx Version Number Active v

RFx Information Meotes and Attachments V Summary

| =
[« o A

Total Value | 512300 | USD

W | Notes and Attachments |

Identification Curency: |United States Dollar |
Item Type: Wl Required Quantity: [ 4D.0/HR Hours
Product Category: |70111503 | S-VEGETATION MGMT Submitted Quantity: | 200/[HR | Hours
Product ID: |0-000-001-770 J Price: [ 12500/USDPer [ 1/HR

Description: |101-GENERAL FOREMAN,ST |

Incoterm Key/Location: | I |

Further Properties Delivery Date: |On | |D4/0972016 | |00:00:00 |
Supplier Product Number: | Delivery Days: (000 |
v
Status and Statisti -
44, Click the Close button [Clese].
@ Once submitted, the system displays the message, "RFX response XXXXXXXX
submitted.”
Close the Bid Invitation
Display RFx :
45 Jf—[-ﬁm-ewew-]wwom icipate || Tentative | Create Response |
RFx Number 7000006506  RFxName ExtemalBidder  RFX Status Pubshed RFx Start Date Submission Deadline 03/25/2016 23:59:59 EST
Remaining Time 22 Days 114500  RFx Owner Mr. Don RD2 1RDSPURCHAS4  RFx Version Number RFx Version Type Active Version
/ﬁ items | Notes and |
Time Zone: [EST
* Submission Deadline: (037252016 | (23:59:58
End of Binding Period: | ;
Change Order Revision #: (00
45.  Click the Close button [Close],
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